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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH QUANG NGAI Poc lap - Ty do - Hanh phiic
S6:1 $6 §/QP-UBND Qudng Ngdi, ngay 0 9 thang 12 nim 2022
QUYET PINH

Vé viéc cong bé Danh muc thi tuc hanh chinh méi ban hanh;

Danh muc thi tuc hanh chinh dwgc sira ddi, b6 sung trong linh vire ho tich
va Quy trinh ndi bd gidi quyét tha tuc hanh chinh thudc tham quyén giai
quyét cia S& Tw phap, UBND céap huyén, UBND cap xi
trén dia ban tinh Quang Ngai

CHU TICH UY BAN NHAN DAN TiNH QUANG NGAI

~ Can cir Luat T o chikc chinh quyén dia phwong ngay 19/6/2015; Ludt sira
doi, bo sung mét so diéu cua Ludt T6 chic Chinh phu va Ludt T6 chirc chinh
quyén dia phuwong ngay 22/11/2019;

Cén cir Nghi dinh s6 63/2010/NP-CP ngay 08/6/2010 cia Chinh phi ve
kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 ciia
Chinh phi stra d6i, bé sung mét sé diéu cia cac nghi dinh lién quan dén kiém
sodt thi tuc hanh chinh; Nghi dinh sé6 92/2017/NP-CP ngay 07/8/2017 cua
Chinh phii sira doi, bé sung mét sé diéu cia cdc nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;

Cén ctr Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 cia Chinh phi vé
thwc hién co ché mét cuwa, mot cua lién thong trong gidi quyét thi tuc hanh
chinh; Nghi dinh SO 107/2021/ND-CP ngay 06/12/2021 cua Chinh phu vé sua
déi, b6 sung mét sé diéu ciia Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 vé
thuc hién co ché mét cira, mot cira lién théng trong gidi quyét thi tuc hanh
chinh;

Can cie Théng tw s6 02/2017/TT-VPCP ngay 31/10/2017 cua B¢ truong,
Chii nhiém Vin phong Chinh phii hwéng dan vé nghiép vu kiém sodt thii tuc
hanh chinh;,

Céan cit Quyét dinh sé 39/2020/QD-UBND ngay 29/12/2020 cua UBND
tinh ban hanh quy ché hoat dong ciia Cong Dich vu cong va Hé thong thong tin
mot cura dién tu tinh Quang Ngai,

Can cuwr Quyét dinh s6 2228/QD-BTP ngay 14/11/2022 cia Bé truomg B
Tw phap vé vigc cong bo thu tuc hanh chinh moi ban hanh; thu tuc hanh chinh
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duge sia déi, bo sung trong Iink viec h tich thuc hién tai co quan ding ky hé
tich thuéc pham vi chite ndng quan ly cua BS Tw phap;

Theo dé nghi cia Gidm déc S& Tw phdp tai To trinh s6 66/TTr-STP ngay
29/11/2022.

QUYET PINH:

Pidu 1. Cong bd kém theo Quyét dinh nay Danh myc thu tyc hanh chinh
(TTHC) mdi ban hanh; Danh myc TTHC dugc stra d6i, bd sung trong linh vye
ho tich va Quy trinh ndi bd gii quyét TTHC thude thdm quyén gidi quyét cia
S& Tu phép, UBND cip huyén, UBND cp xi trén dia ban tinh Quang Ngai.

1. Danh myc TTHC thugc thim quyén giai quyét ciia S& Tu phép, UBND
cép huyén, UBND cép xa tat Phu luc L.

2. Quy trinh ndi bd giai quyét TTHC tai Phu luc II.
Piéu 2. Trich nhiém cia cdc co quan, don vi

1. S& Tu phép chiu trach nhiém déng tai cdng khai day du Danh myc, néi
dung cu thé timg TTHC tren Trang thong tin dién tir thanh phén ctia S&, niém
yét cong khai tai co quan; tlep nhén va giai quyét thi tuc hanh chinh theo ding
quy dinh; gii ndi dung cu thé cia TTHC dugc cong bd dén Sa Thong tin va
Truyén théng & thiét 14p 1én phin mém Hé thong thong tin giai quyét TTHC
tinh va giri Vin phong UBND tinh dé theo ddi, kiém soat ndi dung thye hién,

2, Vin phong UBND tinh thuc hién dang nhap cic TTHC duge cong bd
tai Quyet dinh nay vao Co sd dir liéu quoc gia vé TTHC.

3. S¢ Thong tin va Truyen thong chu tri, phéi hop véi S& Tu phép va co
quan, don vi ¢6 lién quan cin cir Quyét dinh nay x8y dyng quy trinh dién tr ndi
bo gial quyet TTHC va dang tai cong khai n6i dung cu thé TTHC trén Hé théng
théng tin giai quyét TTHC tinh.

4, UBND cép huyén, UBND cip x3 thuc hién niém yét cong khai kip thoi,
ddy di Danh myc va ndi dung cu thé TTHC theo quy dinh; dang tai cong khai
trén Trang thong tin dién tr cia dia phuong va thyc hién tiép nhén, glal quyét
TTHC theo quy dinh ctia phap ludt va ndi dung céng b tai Quyét dinh nay.

biéu 3. Quyét dinh nay ¢ hiéu luc thi hanh k& tir ngay ky.

Quy trinh ndi bo giai qu yét TTHC trong linh vyc ho tich thudc tham
quyén giai quyet cua UBND cap huyen UBND cap x@ dugc phé duyét tai Quyet
dinh ndy thay thé cho Quy trinh ndi bd duoc phé duyét tai cac Quyét dinh so:
1813/QD-UBND ngay 16/11/2021 va 1744/QD-UBND ngay 19/11/2020.
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Piéu 4. Chanh Van phong UBND tinh; Giam déc cac So: Tu phép, Thong
tin va Truyén thong; Chu tich UBND cac huyén, thi xa, thanh pho; Chu tic
UBND céc xa, phuong, thi tran va céc t6 chirc, ca nhéan cé lién quan chiu trg
nhiém thi hanh Quyét dinh nay./.
Noi nhn: CHU TICH
- Nhu Diéu 4;

- Bo Tu phap;

- Cuc Kiém soat TTHC-VPCP;
- CT, PCT UBND tinh;

- VPUB: PCVP, CBTH;

- Luu: VT, TTHC.

— \\i.- ) -’/’/

gﬁEVén Minh
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- Théng tr so
281/2016/TT-BTC
ngay 14/11/2016 cua
Bo Tai chinh quy
dinh mirc thu, ché o
thu, ndp, quan iy va
st dung phi khai
thac, sir dung thong
tin trong co s dir
liéu hé tich, phi xac
nhin c6 qudc tich
Viét Nam, phi xac
nhin 13 ngudi gbc
Viét Nam, [é phi
qudc tich;

- Thong tu sb
85/2019/TT-BTC
ngay 29/11/2019 cia
B¢ Tat chinh hudng
dan vé phi va 18 phi
thudc thim quyén
quyét dinh cta Hbi
ddng nhan dan tinh,
thanh phé tnre thude
Trung uong;

- Théng tu sb
106/2021/TT-BTC
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II. DANH MUC THU TUC HANH CHiNH SUA POI, BO SUNG

"7 X

A. Thii tuc hanh chinh thudc thim quyén gidi quyét ciia UBND cip huyén

- Théng tu s& 106/2021/TT-BTC ngay/
26/11/2021 cia Bd truong BO Tai
chinh sta ddi, bd sung mét sé diéu cia
Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng
din vé phi va 18 phi thudc thdm a:wmm
quyét dinh ctia Hoi dong nhan dén tinh)
thanh phd true thude Trung vong,

- Nghi quyét s§ 02/2021/NQ-HDND)|
ngdy 12/3/2021 cia Ho6i ddng nhan
dan tinh quy dinh mirc thu, ché d6 thu,

STT S6 ho so Tén tha tuce Tén <wowwr»n=uwmm== ndi dung |Co quan thug Ghi chia
TTHC hanh chinh sira doi, bo sung hién

- Nghi dinh s0 87/2020/ND-CP ngay - BS sung hinh thirc ndp

28/7/2020 cta Chinh phli quy dinh v§ hé so truc tuyén, .

Co sd dir liéu ho tich dién tr, dang ky] . o
hé tich truc tuyén; - mw,. héa r@.mQ sau E‘: :m%
- Théng tu s 01/2022/TT-BTP ngay nhan truc tep, s6 hoa ket
. Ty A . i qua giai quyet TTHC. Tra
o&o_\.womm cua wm.. Tu phap quy dinh két qua Giky khai sinh

chi tiét mdt s dicu <w‘Em= phép thi ban didn tir.

hanh Nghi dinh 0 87/2020/ND- _ B3 mﬂ.Em Bidu mau twong
CP :mm% 28/1/2020 ctia Chinh phu quy tic dién tir ding dé ding kyj
Ding ki sin o1 VE oS0 d I b tih dia i inh Kt nop b st
1 | 2.000528 iyéu td nuéc ngoii g ky ho tich tryc tuyen; UBND cip huyén [Uyen; gidy to giri kém

theo néu ngudi yéu chu
nop hd so theo hinh thirg
truec tuyén.

- Bb sung can cit phap 1y.
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- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cia Bj truong Bd Tu
phap.

- Thong tu s6 106/2021/TT-BTC ngay]
26/11/2021 ciia BS Tai chinh.

- Nghi quyét sb 02/2021/NQ-HDND
ngay 12/3/2021 cta Héi ddng nhin
dan tinh.

- Nghi quyét sb 11/2022/NQ-HDND
ngdy 07/7/2022 cta Ho6i ddng nhin
dan tinh.

ho so tryuc tuyén.

- S6 héa hd so sau khi tiépy
nhin hd so truc tidp, sb
héa két qua giai quyéy]
TTHC, tra két qua Trich
luc ding ky khai tir ban
dién tr.

- B6 sung biéu miu twong
tac dién tir diing dé dang ki
khai tr, gidy t& gui kém)
theo néu ngudi yéu ciu
nop hd so theo hinh thirg
truc E%m:.

- B sung can cir phap ly.

2.000779

Dang ky nhin cha,
me, con co %n: to
nudéc ngoai

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh pha.

- Thong tu & 01/2022/TT-BTP ngay]
04/01/2022 cha B truong B Tu
phap;

- Thong tu s6 106/2021/TT-BTC ngayf
826/11/2021 ciia Bd Tai chinh.

- Nghi quyét sé 02/2021/NQ-HDND
ngdy 12/3/2021 cta Hoi ddng nhan
dan tinh.

- Nghi quyét s6 11/2022/NQ-HDND
ngdy 07/7/2022 cia Hdi ddng nhan
dan tinh.

UBND c4p huyén

- B5 sung hinh thirc njp
hé so trure tuyén.

- $6 héa hd so sau khi tiép
nhin hd so theo hinh thirg
ndp truc %,ﬁ. s6 héa két
acm gidi quyét TTHC, trd
két qua Trich luc dang ky
nhin cha, me, con dién n
- B sung Bidu mAu tuong
tic dién tir ding dé diang ky/
nhédn cha, me, con, mmm% to
gti kém theo néu ngudi




K3 Suep op Sunp ny UJIp oe) ANGH-ON/ZZ0Z/1T 98 WAnb IySN | -
Juon) zm.E nalgl suns oy - yun uep
C ‘3 udIp ugyu Buop 1OH MO [707/¢/Tl AeSu
ueq oy weid A Suep onj (INAH-ON/120Z/20 98 19Anb IYSN -
o] enb 19 BN ‘OHLL YUy 121, 0d B0 [707/11/9C

hoknb 1213 enb joy eoy|U2Any des ANGNKESU DLE-11/1T0T/901 95 M BUOUL 4 1podu oonu 91 nokl 6991001
@.m ‘dory orn o8 m& ueyu ‘deydios oy weid Ay dued
da1y 14y nes oS oY BOY OS - Nl og Suonn og eno ZZOT/10/40

’ , k Kedu J1d-1.1/Z207/10 ¢ M Buoyy, -
‘nyd yuiy) end 0z07/L/8T
Kedu dO-AN/OTOT/LY 98 yuip iydN -

"UQAI) OI 0S QY
dou onyy yuiy Suns og -

"yun uep
ugyu Suop I0H BNO 7ZOT/L/LO ASU
ANGH-ON/ZZ0Z/11 98 1Anb Ig8N -

qun uep
| _ ueyu Zuop 10H end [707/¢/Z1 ABSU 1poZu ognu 01 nak,
(NGH-ON/120Z/20 95 WAnD IYSN -90 uoo “dur “eyo ugyy .
YUl 1e] OF B0 1207/11/974y  Sugp doy gy 02100
Ke3u D 1d-11/1202/901 95 M SuQyl -uis teyy Ay Sueq

upAny des (N€N

A] deyd no ued Juns og - . . ‘deyd
"JH.LL 10Anb reig enb nj og Buony og end Z7ZOZ/10/40

1oy eoy os ‘don ony dou AeBu J19-1.1/2207/10 ¢ m Suoyl -
ont) quIy 0aY) oS QY kYU nyd yuiy) end 0z07/L/RT
don 1t nes 08 oY Y 0§ - Ae8u dD-UN/OTOTZ/LY 98 Yuip 148N -

‘A1 deyd no ugo Suns oy -
_m ‘uQAN) O1LI) DY) ULy
ooy} s oy dou neo ngA |




9

ngdy 07/7/2022 cia Ho6i ddng nhan
dan tinh.

gidm ho, gidy to gl kém
theo néu ngudi yéu cdu
ndp hd so theo hinh thid
truc tuyén.

- BS sung cin cir phap ly

Um:m ky ormB dut
gidm ho cé yéu tb

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu.

- Théng tu s6 01/2022/TT-BTP ngay|
04/01/2022 cia Bé truong B Tu
phap;

- Thong tu s6 106/2021/TT-BTC ngay
26/11/2021 cta BO Tai chinh.

- BS sung hinh thirc ndp
hé so trre tuyén.

- S5 héa hd so sau khi tiép
nhén hd so theo hinh thirg
nop truc tiép, s& héa kéy
qua giai quyét TTHC. Tra
két qua Trich luc ding ky

toc

04/01/2022 cha B trudng B6 Tu
phap;

- Thong tu s6 106/2021/TT-BTC ngay

2.000756 nuoc ngoai - Nghi quyét sb ow\wom._\z,o-mwzocwzc cap huyén MM“QWE glam ho bén
ngay 12/3/2021 cua Hoi dong nhin . B3 sung Bidu méu fuong
dantinh. thc dién b ding dé dang ky
- wmmE quyet so m:momwxzpo-mwz,c chAm diit gidm h, giky 10
Mwwﬂ :ﬂq\uxwoww cia Hoi dong nhin gtii wm,uB theo m_mc ngdi

. véu cau ndp hd so theo)
hinh thic truc tuyén.
i - BS sung cin cir phép 1y.
Hrm% d6i, cai chinh wmﬁm\wmmﬂ%mmm_mmuﬂwo\zm CP ngly - »w.w sung Emr thirc nép
bd sung thong tin hol 50 8 012022/ TT-BTP ngay * O sotrye tuyen.
2.000748 tich, xac dinh lai dan| UBND cap huyén

- S8 héa hd so sau khi tiép
nhin hoé so theo hinh thirc
nop truc mm? s6 hoa keé
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e

- BS sung cin ¢t phap 1y

10

2.000554

Ghi vao s ho tich
viéc ly hon, huy viéc
két hon ciia cong dan)
iViet Nam da duoc
gidi  quyét tai co
quan ¢6 thim quyén
ctia nudc ngoai

-~ Nghi dinh s§ 87/2020/ND-CP ngay]
28/7/2020 cda Chinh phi.

- Théng tur s6 01/2022/TT-BTP ngay
04/01/2022 cua B6 trudng Bé Tu
phap.

- Théng tu s6 106/2021/TT-BTC ngay
26/11/2021 ctia Bd Tai chinh.

- Nghi quyét s 02/2021/NQ-HPND
ngdy 12/3/2021 ctia Hoi ddng nhan
dan tinh.

- Nghi quyét s6 11/2022/NQ-HPND
ngay 07/7/2022 cia H$i dong nhin
dan tinh.

UBND cép huyén

- B6 sung hinh thitc ndp
hé so true tuyén.,

- S6 hoa hd so sau khi tiép|
nhan ho so theo hinh thig
nop true tiép, sb hoa két
qua giai quyét TTHC. Trj
két qua Trich luc ghi chy
ly hon ban dién ti.

- BS sung bidu miu tuong
tac dién tir ding dé dang kyj
ehi chi ly hon, gidy to gui
kém theo néu ngudi yéul
cAu nép hd so theo hinh
thizc truc tuyén.

- B sung cin cir phap 1.

11

2.000547

Ghi vao sd hé tich
viéc ho tich khac cua
cong dan Viét Nam
di duge gidi quyét
tai co quan cé thim
quydn cha nudc
ngodl (khai sinh;

- Nghi dinh s& 87/2020/ND-CP ngay,
28/7/2020 ctia Chinh phu.

- Théng tu s6 01/2022/TT-BTP ngay
04/01/2022 cha B truéng BO Tu
phép.

- Thong tu s6 106/2021/TT-BTC ngay

26/11/2021 ciua B§ Tai chinh.

UBND cip huyén

- B6 sung hinh thirc nép
hd so truc E%mm.

- S6 héa hd so sau khi tiép)
nhin hd so theo hinh thirg
nép truc mmF 6 hda két
qua giai quyét TTHC. Trj
két qua Trich luc ghi chyl
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2.000513

104/01/2022

Ingay 12/3/2021 cia Hoi dong nhan

13

clia Bo :.:Qmm B Tu
phap; |
- Théng tu s6 106/2021/TT-BTC ngay
26/11/2021 cia B§ Tai chinh.

- Nghi quyét s6 02/2021/NQ-HDND

dan tinh.
- Nghi quyét sé 11/2022/NQ-HDND
ngay 07/7/2022 clia Hoi dong nhan
dan tinh.

—————-

nhin ho so theo hinh thud
ndp tryc tiép, s6 hoa kéy
qua giai quyét TTHC. Tra
két qua Gidy khai sinh
dién .

- Biéu mau tuong tac dién|
Wr ding ¢& dang ky khai
sinh, gidy to giri kem theo
néu ngudi yéu ciu nép ho)
so theo hinh thic truc
Acwm:.

- Bo sung cin ctr phap 1y

Dang ky lai két hén)
cO yéu t0 nude ngoai

ngdy 12/3/2021 cva Hoi déng nhan

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu.

- Théng wr s6 01/2022/1T-BTP ngay
04/01/2022 cua B4 truong BO Tu
phap;

- Théng tu s& 106/2021/TT-BTC ngay
26/11/2021 cua Bo Tai chinh.

- Nghi quyét sé 02/2021/NQ-HDND

dén tinh.
- Nghi quyét s6 11/2022/NQ-HDND
ngay 07/7/2022 cua Hoi mm:m nhén
dan tinh.

UBND cfp huyén

ndp truc tiép, S6 hoa két

- B6 sung Hinh thirc nop
hé so truc E%m:.

- $6 hoa hd so sau khi tiép
nhan hd so theo hinh thitg

qua giai quyét TTUC. Tré
két qua Gidy chimg nhan
két hon ban dién tr,

- B6 sung Bidu miu tuong
tac dién tr ding dé dang ky
két hon, gidy to gii kém|
theo néu nguoi yéu cau
ndp hé so theo hinh thug
true tuyén,

- Bo sung ¢an ek phap ly.
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B. Thii tuc hanh chinh thuje thim quyén gidi quyét cia UBND cép xa: |
(dp dung cho UBND huyén Ly Son khi thue hién viée ding ky cdc sy kién h tich thudc thiam quyén gidi quyet cia UBND

cap xd)

S8 hd sor
TTHC

STT

1 |1.001193

Tén tha tuce
hanh chinh

stra doi, bo sung

Tén /_H_wQ__-..—.T quy dinh ndi dung ' Co quan thue

hién _

Ghi chu

Ding k¥ khai sinh

- Nghi dinh s6 87/2020/ND-CP ngay|
28/7/2020 ctia Chinh phu.

- Théng tu sb 01/2022/TT-BTP ngay|
04/01/2022 cua B§ truéng BO Tu
phap;

- Théng tu sb6 106/2021/TT-BTC ngay
26/11/2021 clia BO Tai chinh,

- Nghi quyét sé 02/2021/NQ-HBND
ngady 12/3/2021 cua Hoi mmbm nhén|
dan tinh.

- Nghi quyét s6 11/2022/NQ-HDND
ngay 07/7/2022 cua Hot dong nhan
dan tinh.

UBND cép xd

- B6 sung hinh thtic nop
hd so truc E«m:.

- S6 héa hd so sau khi tiép
nhin hé so true tiép, s
hoa két qua giai quyét
TTHC, tra két qua Gidy,
khat sinh dién tur.

- Bb sung Bidu mau tuong
tic dién tor, gidy to goi
kém theo ding dé ding ky/
khai sinh néu ngudi yéu
cdu nop hd so theo hinh
thire true tuyén.

- B6 sung can o phap 1y.

2 |1.000894

bing ky két hon

- Nghi dinh s6 87/2020/ND-CP ngay|
28/7/2020 ctia Chinh phu.

- Théng tu s6 01/2022/TT-BTP ngay|
04/01/2022 cua B truéng B Ty
phap;

- Thong tu s6 106/2021/TT-BTC ngay,
26/11/2021 cua Bo Tai chinh.

- Nghi quyct so 02/2021/NQ-HDND

UBND cép x3

- B sung hinh thirc nop
hé so truc E%ms.

- S6 hoa hd so sau khi tiép
nhin hd so truc mm? s
hoa két qua giai quyét
TTHC, tra két qua Giay]

Chiirng nhin két hon dién
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Dang ky khai tir

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ciia Chinh phu.

- Thong tu sb 01/2022/TT-BTP ngay]
04/01/2022 cua B6 truéng B Tu
phap;

- Thong tu sb 106/2021/TT-BTC ngay
26/11/2021 cta B Tat chinh.

- Bb sung hinh thiic ndp)
hd so truc E%m?

- Sb hoa hd so sau khi tiép
nhin hd so truc mm? s
héa két qua gidi quyét
TTHC, tra két qua Trich

1.000656 ua UBND cép x i
- Nghi quybt sb 02/2021/NQ-HPND “P A2 Nyc dang ky khai tir ban
ngiy 12/3/2021 cta Hoi ddng nhén di¢n tur. L
dan tinh. - B0 sung Biéu mau tuong
- Nghi quyét s 11/2022/NQ-HDND tac dién tu, gidy to gii
ngay 07/7/2022 cia Hbi ddng nhén kem theo dung dé dang ky
dan tinh. khai it truc tuyén.
- Bb sung cin cir phap 1Y,
- Thong tu s6 106/2021/TT-BTC ngay - S0 hoa ho so sau khi tiép
26/11/2021 cta B Tai chinh. nhan hé so theo hinh thirg
- Nghi quyét sé 02/2021/NQ-HPND! nop tnre tidp, s6 hoéa kéy
Diang ky khai sinhingdy 12/3/2021 cuia Hi dong nhén . lqua giai quyét TTHC.
1003583 lru déng dan tinh quy dinh mirc thu, ché do thu, UBNDcapxa | B sung cin cir phap 1¥.
ndp va quan Iy 1€ phi hé tich trén dia
ban tinh Quang Ngii.
- Théng tu s6 106/2021/TT-BTC ngay - BS sung s& hoa ho so
Dang ky két hon hau [26/11/2021 cha B Tai chinh. ;. [sau khi :mﬁ nhian hd sof
1000593 1450 L Nghi quyét s6 022021/NQ-HDND| UEND ¢aP X3 Lo hinh thic ndp truc

ngdy 12/3/2021 cia Hbi ddng nhin

tiép, sb hoa két qua giai
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giam hd

28/7/2020 ctia Chinh phu.

- Théng tu s6 01/2022/TT-BTP ngay|
04/01/2022 ciia Bd trudng B6 Ty
phap;

- Thong tu s& 106/2021/TT-BTC ngay)|
26/11/2021 ciia B Tai chinh,

- Nghi quyét sé 02/2021/NQ-HPND)|
ngay 12/3/2021 cta Hbi ddng nhén
dan tinh.

ho so truc E%mz.

- S6 hoa hé so sau khi tiép
nhin hé so theo hinh thirg
nop truc tiép, sé hoa kéy
qua giai quyét TTHC. Tra
két qua Trich luc ding ky
chim dut giam hé dién tir,
- B3 sung Biéu mAn twong

11

1.004859

Thay doi, cai chinh,
bd sung théng tin hd
tich

- Théng tu s& 01/2022/TT-BTP ngiy
04/01/2022 cia Bd trudng B Tu
phap;

- Thong tu s& 106/2021/TT-BTC ngay|
26/11/2021 cva BS Tai chinh.

- Nghi quyét s6 02/2021/NQ-HPND
ngdy 12/3/2021 cia Hoi ddng nhén
dan tinh. | |

- Nghj quyét sé 11/2022/NQ-HPND
ngdy 07/7/2022 cta Hoi ddng nhan
dan tinh.

UBND cép x3

o tac dién tir ding dé dang ky
- Nghi quyet so :\woww\ZD-EUZU cham ditt gidm hé, mmm% tey
ngay 07/7/2022 cua HO1 dong nhin eiri kém theo khi thye hién
dan tinh. theo hinh thirc truc tuyén.
- wm,.. sung cin cir phép ly.
- Nghi dinh sé 87/2020/ND-CP ngay - B0 sung hinh thizc nop
28/7/2020 ctia Chinh ph. ho so tryc tuyén.

- S6 héa hd so sau khi tiép
nhin hd so theo hinh thirg
nop truc tiép, sé héa két
qua giai quyét TTHC. Tral
két qua Trich luc thay ddi,
cai chinh, bd sung hé tich
ban dién tur.

- B sung Biéu mau tuong
thc dién tir ding dé ding ky)
khai sinh, gidy t& giri kém
theo khi thuc hién hinh
thirc truc tuyén.
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- Nghi quyét s6 02/2021/NQ-HPND
ngdy 12/3/2021 cia Hdi dbng nhan|
dan tinh.
- Nghi quyét s6 11/2022/NQ-HDND
ngay 07/7/2022 cua Hoi dong nhin
dan tinh.

két qua Gidy khai sinh
ban dién tir.

- B4 sung Biéu mau twong
tic dién tir, gidy to gi
kém theo ding dé ding ky
khai sinh khi thyc hién theo
hinh thirc truc tuyén.

- BS sung cin ¢t phép 1y.

bang ky khai sinh
cho ngudn da c¢6 ho

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phi.

- Thong tu sb 01/2022/TT-BTP ngay|
04/01/2022 cha Bo trudng BO Ty
phép; _
- Thong tur s6 106/2021/TT-BTC ngay|
26/11/2021 cua B Tai chinh.

- B6 sung hinh thirc ndp
hd so truc tuyén.

- S6 héa hd so sau khi tiép
nhin hd so theo hinh thirg
ndp truc tibp, S& hoa két
qua gial quyét TTHC. Tra
két qua Gidy khai sinh)

14 |LO0AT72 |y gidy tircinhan | Nghi quyét s6 02/2021/NQHPND, CCND P X3 | v
ngiy 12/3/2021 ctia Hbi ddng nhan - B4 sung Biéu miu twong
dan tinh. tac dién tir, gidy to gui
- Nghi quyét s& 11/2022/NQ-HDND kém theo ding dé dang ky)
ngay 07/7/2022 cia Hoi dong nhin khai sinh khi thue hién theol
dan tinh. hinh thirc truc tuyén.
- BS sung cin cit phap 1y.
- Nghi dinh s 87/2020/ND-CP ngay - B4 sung hinh thirc nép
Dang ky lai két hon .Nmﬁ\wwwoﬂmcw%wﬁw%wwi-w? nga ) ho so/tryc tuyen.
15 [1.004746 | NEEVE 5 ) UBNDclpxi |54 hoa hd so sau khi tidp

04/01/2022 cua Bo trudng B Tu
phap;

- Thong tur s6 106/2021/TT-BTC ngay

nhan ho so theo hinh thig
ngp truc :mv, S5 hoa két
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C. Thi tuc hianh chinh thujc thim quyén gidi quyét ciia cdc co quan quén 1y co s& dir liéu h tich dién tir (S¢ T
phdp, UBND cdp huyén, UBND cip xd)

- Théng tu s6 106/2021/TT-BTC ngay,
26/11/2021 ctia B6 Tai chinh sira dbi)
bd sung mdt s6 didu cia Thong tu s§
85/2019/TT-BTC ngay 29/11/2019
ctia BS Tai chinh huéng dan vé phi v3
1 phi thudc thdm quyén quyét dinh
ctia Hoi dong nhén dén tinh, thanh phd
truc thugc Trung vong.

STT S6 ho so Tén thi tuc Tén <_wom.~.~wm=unmm:: noi dung | Co quan thyc Ghi chu
TTHC hanh chinh stra doi, bo sung hién

- Nghi dinh sb 87/2020/NB-CP ngay L B4 sung hinh thic ndp

28/7/2020 ctia Chinh phu quy dinh vé h so truc tuyén.
Co s& dir liéu hé tich dién tir, ding ky - S6 hoa hd so sau khi tiép
ho tich truc tuyén; nhin hd so theo hinh thirg
- Théng tur s& 01/2022/TT-BTP ngay| nop truc tiép, sé hoéa két
04/01/2022 ctia B4 Tu phip quy dinh) qua giai quyét TTHC. Trd
chi tiét mot s6 didu va bién phap thi két qua ban sao, trich luc
hanh Nghi dinh 6 87/2020/ND- ho tich ban dién ti/truc
CAp ban sao trich luc/CP ngay 28/7/2020 ctia Chinh phi quy 5 T phdp;  kiép hoc qua dich vu b

1 2000635 |hd tich dinh v& Co s& dit lidu ho tich dién a,w&%wzv ®Pchinh.

dang ky ho tich tnre tuyen; j Gm.wZ,U chpxa. | B6 sung Biéu mau tuong,

tic dién tir, gidy to gui
kém theo khi thuc hién
theo hinh thirc truc tuyén.
- B sung cin ctr phép 1¥.
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Phu luc II

T TTHC TRONG LINH VUC HQ TICH A‘IGOO THAM QUYEN GIAI
LLA/R w TU PHAP, GWZU CAP -.—GM\HZ GWZU CAP XA

QUY TRINH NOI BO GIALS

Luwu y quy cach thue

a
~ = A

- Khi chuyén ho so giay:
1179/0D-UBND am@ 21/12/2018 ciia UBND tinh); Phiéu kidm soat qua trinh giai quyét hd so (Mdu mo. ek @Qﬁ m:% 5O
1179/QD-UBND ngay 21/12/2018 cua UBND tinh) va kem theo hd so cta cong dan (trong quy trinh viét gon la “Hé so”’).

- Khi phan cong xur ly hd so, chuyén tiép hd so tir b phan nay sang bd phan khac xir ly: Phai ky, ghi 16 tén nguoi
phén cong/ngudi nrc%ms tiép, ngudi nhan trén Phiéu kiém soat qua trinh giai quyét ho so cﬁmc 04). Uoum thoi, phai xu ly
phan oo:w\orcu\o: :mﬁ trén phan mém dién tir, trang khop véi Phiéu kiém soat qua trinh giai n_c%ﬁ hd so (Mau 04).

- Xiz Iy viéc dirng giai quyét ho so:
+ Truong hop hé so con E_mc thong tin, chwa day du, chua hop 1€: Trong thoi han khong qua 03 ngay lam viéc, ké tir
ngay nhéan duoc hé so tir Bo phén .E% nhan va tra két qua ow:wg dén (tai buée w& phai ban hanh Thong bao b sung, hoan

thién lai hd so theo diung mau (Méu 56 07 - Quyét dinh s6 1179/QP-UBND ngay 21/12/2018 ciia UBND tinh); trir truong
hop phat sinh bé sung ho so theo quy dinh phép luat dién ra sau buéc B4.

+ Trudmg hop khong du co s& dé giai quyét theo quy dinh: Ban hanh Théng bio tra hd so khong giai quyét (Mdu so
08 - Quyét dinh s6 1179/0P-UBND ngay 21/12/2018 ciia UBND tinh).

+ Viéc ky ban hanh thong bao Mau s6 07, Mau s6 08: Lanh dao co quan, don vi ¢6 thim ss%mu dang truc cmﬁ xu ly,
EmE dinh tai cac budc cia quy trinh giai quyét cac thu tuc hodc uy quyeén cho co quan, don vi cap dudi co thadm quyeén truc
tiép ky ban hanh thong bao.

- Quy wéc viét tat trong Quy trinh giai quyét:
+ Gidy tiép nhan hd so va hen tra két qua, viét tat 1a: “Mau s6 017

+ Phiéu kiém soat qua trinh giai quyét ho so, viét tat 1a: “Mau s6 047
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I. THU TUC HANH CHINH M1 BAN HANH
1. X4c nhén thong tin hé tich

Téng thoi gian giai quyét: 03 ngdy, truong hop phai kiem tra, x4c minh thi thoi han c6 thé kéo dai nhung khong qua
10 ngay lam viéc, ké tir ngay nhan du ho so hop €.

y r rd
So do cac buwéde
thwe hién

Noi dung cong viée

Pon vi/nguoi thwe hién

Thoi
thyre hién

gian

K&t qua thire hién

- Hudng mwF,EmE tra tinh
chinh xé4c, day du, Eo:m
nhét, hop 18 cua ho so, tiép

ho tich

tich

nhan hd so. - Méu s6 01
A LA - Nhép dir liéu thong tin ho | ca nhan, cong chic tai B6 | Trong gio hanh | - Mau s6 04
B1: Nop ho so N X Y 2 A a2 . b - 4 A g
’ so vao Phan meém; Chuyén | phan mot ctra chinh - H6 so tiep nhan da
dir ligu tryc E%c: (néu ¢b) dugce s6 hda
qua phan mém :m_u nhan,
- S6 hoa hd so tiép nhan thu
tuc hanh chinh
2 huyén ho idy, dien to) | .. . . i - Mau s6 01
B2: Chuyén Ou, dyen 1o 5o %m_mw\\ 9@ E@ Can b, cong chirc tai Bo g e qu 59
A vé€ bd phin quan ly co s& dir a 01 git lam viéc | - Mau s 04
ho so AN P phdn mot cua Ly A
liéu ho tich dién tu xur ly _ - Ho so
Trwong hop cé da co s xdc nhian théng tin ho tich . |
-Hoso
TP e A1 - MAu 86 04
Xem xét, xac nhan thong tin | Céng chirc 1am cong tac ho 02 ngay Van ban xac nhan

thong tin hd tich

Trwong hg
Bao cao Thu truong Co quan

quan ly Co sd dir liéu hé tich

hyp « e...: xnn :::r :::-m tin

Cong chure 1am cong tac :c
tich

x:o:m s:a 09}
ngay tam vi¢e

- Hb so

- Mau s6 04
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B4: Ky duyét

két qua giai

Xem xét, xac nhan théng tin
ho tich hoac tir choi xéc nhan

Thu trnréng co quan quan ly
Co so dit liéu ho tich dién
tr

04 gio lam viéc

- Ho so

~ MAu s6 04
- Van ban xac nhén
thong tin ho tich hodc
van ban tir chdi xac
nhén théng tin ho tich

quyét TTHC
B5: Tra két
qua

- Sb héa két qua thi tuc hanh
chinh

- Tra két qua thi tuc hanh
chinh va thu phi (néu co)

- K&t thuc viée tra két qua
trén phan mém

Coéng chuc tai B& phan mot
cua

Trong gio hanh
chinh

- Van ban xac nhén
thong tin hé tich

- Thu lai MAu gidy sb
01

- Truong hop c6 yéu
cau tra két qua dién
tir thi tra két qua Van
ban xic nhan thoéng
tin ho tich ban dién tr
cho ngudi yéu can qua
thr dién tir hodc thiét
bi 86, kho dit liéu dién
tir ¢4 nhén.
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tén nguol thuc hién. Cép
nhat thong tin khai sinh theo
huéng din, luu chinh thic
trén phin mém,

Truong hop nép ho S0 tryc
E%m: thi giri biéu mau dién
tu O_mu\ khai sinh voi1 thong
tin ddy di cho ngudi yéu ciu
qua thur dién tir hoac thiét bi sb
d& ngudi yéu cAu co trach
nhiém kiém tra tinh chinh
xac, ddy dii cia céc thong tin
trén bidu miu dién tir Gidy
Khat sinh va xac nhén.

Luu chinh thirc trén phéan
mém.

THi da 01 ngay

Biéu mau dién tir
Giay khai sinh ¢o
day du théng tin.

- Trinh Chu tich Uy ban nhan
dan cap huyén ky Giay khai
sinh

Cong chac Phong Tu
phap
Lanh dao Phong Tu phap

01 gior lam viée

- Hb so
- Mau 56 04
- Giay khai sinh

B4: Ky | Chi tich UBND cip huyén | Chi tich UBND cép| 0l gio lamviéc |- Mau so 04

duyét két | ky phé duyét huyén - Gidy khai sinh
qua giai

quyét TTHC \

BS: Tra két |- S6 héa két qua thi tuc hanh | Céng chirc tai Bo phan | Trong gi¢ hanh |- Gidy khai sinh

qua

chinh

Tra két qua thu tuc hanh
chinh va thu 1& phi {néu c6)
(Nguoi di dang ky ky tén vao
S)

mot cira cap huyén

chinh

(ban chinh); ban sao
(néu ¢co yéu nmi

- Thu lai Mau giay
56 01

| - Truong hgp c6 yéu
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B3:  Thuwe
hién xir Iy ho
11

xét, Ema tra hd so néu hd
so day dua, chinh xac, ding
quy dinh phép luét thi cong
chic Phong Tu ﬂw% ghi
viéc két hon vao so ding ky
két hon. Ky tén =mq8 thuc
hién.

Trudng hop cod khiéu a@r td

c4o viéc két hon khong du
didu kién két hén theo quy
dinh cha Luit Hon nhin va
gia dinh hodc xet Em% co
van d& cin 1am 15 vé nhén
thadn coa bén nam, bén nif
hodc gidy to trong ho so

ding ky két hon thi Phong |

Tu phép phdi hop véi co
quan ¢d lién quan xac minh
lam 8. Trong qua trinh
thdm tra, xac minh’ hd so,
néu thiy cén thiét, Phong
Tu phap lam viée truc ﬁom
véi chc bén dé lam 15 vé
nhén than, si tr nguyén Két
hon, muc dich két hén.

- MAu 6 04
- Gidy chimg nhin
ket hon

- HO so
- Mau s6 04

Truong :ov E% ho so truc
tuyén thi giri biéu mau dién
tt Gidy chimg nhin vdi
thdng tin diy di cho nguoi
yéu ciu qua thu dién tir hodc

Céng chirc Phong Tu phap

Téi da 01 ngay

- Biéu mau dién tir
O_m% Chung nhéan
két hon c6 diy du
thdéng tin.
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nhin k& hon ban
dién tr cho nguoi
yéu cdu qua thu
dién tir hodc thiét b
s6, kho dit liéu dién
tir cA nhén.

Ghi chii: Truomg hop mot hoiic hai bén nam, nft khong thé c6 mit d4 nhan Gidy chimg phan két hon thi theo dé nghi
bing van ban cia ho, cong chirc 1am cbng tac hd tich bo c4o Truéng phong Tu phap thyc hién gia han thoi gian trao Gidy
chimg nhan két hon nhung khdng qué 60 ngay, ke tir ngdy Chu tich Uy ban nhan dén cép huyén ky Gidy ching nhén két
hén. | | | |

Hét 60 ngay ma hai bén nam, nit khéng dén nhan Gidy chimg nhan két hon thi cong chirc 1am cdng tac ho tich bao C40
Chi tich Uy ban nhan dén cAp huyén hily Gidy chimg nhén k&t hon da ky. Néu sau d6 hai bén nam, nit van mudn két hén véi
nhau thi phai tién hanh thi tuc ding ky két hon tir dau.
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tich kiém tra ndi dung Trich
luc khai tr va SO ding ky
khai tir, k¢ tén ngudi thyuc
hién.
Truong hop can xac minh 2.5 ngay lam viéc | - HO so
thém | - MAu s6 04
Truomg hop nop hd so truc | Cong chirc Phong Tuphap |Toida0l ngdy - Biéu mau dién
fuyén thi giri bitu mau dién tr  Trich luc
tr Trich luc khai tir véi thong Khai tr co diy
tin ddy di cho ngudi yéu ciu du thong tin.
qua thu di¢n tir hodc thiét bi sb
dé ngudi yéu cdu c6 trach
phiém kidm tra tinh chinh
xéc, ddy dii cia cc thong tin
trén biéu mau dién tir Trich
luc khai tir va xac nhén.
_ Luu chinh thirc trén phan
mém
B4: Phé duyét | - Trinh Chu tich Uy ban nhén | Lanh dao phong Tu phép 1 gidr lam vigce -Hb so
cita Lanh dao|dan chp huyén ky duyét. - MAu sb 04
Phong Tu - Trich lyc khai
phap t
B5: Ky duyét|Cha tich UBND cap huyén | Chit tich UBND chp huyén |01 givlam viéc |- Mau s6 04
két qua giai | ky phé duygt. - Trich luc khai
a_.u&a TTHC ! tr
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- Nhép dir liéu thong tin hd
so vio Phan mém; Chuyén
dir liéu tryc tuyén (néu co)
qua HEWE BWB tiép nhén.

- S6 hda ho so tiep nhén
thu tuc hanh chinh;

B2: Chuyén
ho so

Ouc%mu ho so (gidy, dién
tir) vé Phong Tu phép xir
ly

Cong chirc tai B phan mot
ctra cap huyén

0,5 ngay lam viéc

- Mau s6 01
- Mau s6 04
- Ho so

B3: Niém yét

Cong chirc Phong Tu phap
x4c mioh, niém yét viéc
nhan cha, me, con tai tru
s&¢ Uy ban nhin dan cép
huyén, ddng thoi giri vin
ban d& nghi Uy ban nhan
dan cip xd noi thudmg trd
cua nguoi duge nhén la
cha, me, con niém vét tai
tru s& Uy ban nhan dan cip
Xa.

Cong chitc Phong Tu phép,
vw@m hop Vian wrosm UBND
cap huyén, UBND cap xa

07 ngay lién tuc

-Vin ban niém yét

B4: Thye
hién xir Iy ho
SO

Xem xét, néu thay viéc
nhin cha, me, con 13 ding
va khdng c6 tranh chép, thi
cong chirc Phong Tu phéap
ghi vao S& dang ky nhén
cha, me, con. Ky tén ngudi
thuc hién,

Cong chic Phong Tu phap

6,5 ngay

-Hb so

- Mau s6 04

-Trich luc dang ky
nhan cha, me, con
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qua Trich luc ding
ky nhin cha, me,
con ban dién tir cho
nguot yéu ciu qua
thue dién tir hodc
thiét bj sb, kho dit
liéu dién tir ca nhan.




194 WU ueq UgA-

oty UI[ ARBU L0

ex deo (ING[) ‘udiny deo

aN€N mconm_ uep doy Ssm
‘deyd ny Suoyd onyo Juon

_

‘ex dgo uep ueyu |
ueq A} 0s N 18) 124 WU
uoo ‘AW ‘eyd e EE: 20Np
1ON3U BN ) guony) iou ex
des ugp ugyu ueq An) ydu
ow ugq uga I3 Wy} Juop
‘udkny deo ugp ueyu ueq %D
0S 1] 18] UOD ‘W ‘Byd ULy
2914 194 Wi ‘quim  oex
deyd ny Suoyqd onyo Jugd

194 WRIN ¢

08 OH - | . :
X . udAny ded end A1 nx deyd nJ 3ugyd 24 08 oY
0 98 NBIN - Aedu ¢*0 o end B 1 : L , oo
s yow ugyd og 181 onYd Bug)) | (M udlp ‘Ae1d) os oy upAny) | UARYY) :7d
10 0S NEN - o o §
o T - Uy Yuey o
i ugyu dan 08 QY BOY 9 -
2OY 0S 20Nnp Ep ‘W Uy OBA OS
usyu do1y o8 OH - quIyo uakny deo end 10w ueyd | oy un Sugy nIry np deyN - .
¥ 7 R ‘ ) . A A ? v c os oy doN : 19
) QS NN - | yugy 013 Fuoil | Og 18} ongd Bugd ‘Ueyu go ‘osoyueyu, <7 ¢ “
[0 OS B - don ‘os oy end 9 doy ‘lequ
. Suow ‘mp App ‘Opx yuIyd
yup en way ‘ugp Suony -
— i — | a3ny
udiy 201 enb 39y udiy afy)  donq
aayy uwid  woyg, udny anyl ronduyia wod 2314 3ugd> 3unp ION | 28>  op 0§

Aedu ¢ 19Anb 1818 ue1d Loys Sug |,

rgodu 20.nu ¢) 034 03 wod “Sur ‘vyd ugyu Ay Jugp doy 1R yuis Teyy £ Bugp 20 VYL, ‘90

(§7




42

B4: Thue
hién xir 1y ho
50

Coéng chic Phong Tu phap
kiém tra hd so, ghi ndi dung
nhan cha, me, con vao O
dang ky nhan cha, me, con;
ghi ndi dung khai sinh vao

- Ho so )
- M3au 56 04
-Trich luc dang ky

S& dang ky khai sinh, céap Cong chirc Phong Tu phap 6,5 ngay nhéan cha, me, con
nhét thong tin khai sinh theo - Giidy khai sinh
huéng dan, lwu chinh thirc

trén phéan mém. Ky tén

ngudi thuc hign.

Trinh Cha tich UBND cép | Lanh dao Phong Tu phap 0,5 ngdy lam viéc | - Ho so

huyén cip Gidy khai sinh va - Méu sb 04

Trich luc ding ky nhén cha,
me, con

-Trich luc dang ky
nhdn cha, me, con

N ; - Gify khai sinh
B5: Ky duyét | Chu tich UBND cép huyén | Chi tich UBND cAp huyén | 0,5 ngay lam viéc | - Mau s6 04
két qua gidi | ky phé duyét - Trich luc ding ky
quyét TTHC nhin cha, me, con
- Gidy khai sinh
B6: Tra két|- SO héa két qua thu tyc | Céng chirc tai BO phan mét | Trong  gi¢  hanh ~Trich luc dang ky
qua hanh chinh clra ow@ huyén chinh nhén cha, me, con

- Tra két qua tht tuc hanh
chinh v thu 18 phi (néu co)
(Cac bén dang ky khai sinh
két hop nhén cha, me, con
ky vao S).

- Két thac viée tra két qua
trén phan mém

- Gidy khai sinh
(ban chinh);

- Ban sao (néu cé
yéu cau)

- Thu lai Mau giay
56 01
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nguoi thue hién.
- Luu chinh thirc trén phin
mém

- Trudmg hop tiép nhan hd
so theo hinh thirc truc
tuyén, cong chirc lam cong
tac ho tich gt lai bidu miu
dién tir Trich luc ding ky
giam hd vé6i thoéng tin diy
du cho nguoi yéu cau qua
thir dién tir hosic thiét bj so.
Ngudi yéu céu c6 trach
nhiém kiém tra tinh chinh
xac, day du cta cac thong
tin trén bidu miu dién tr
Trich luyc ding ky gidm hd
va xac nhan.

- Luu chinh thic trén phén
mém

Cong chirc Phong Tur phéap

T6i da 01 ngay

- wmmﬂ mau dién tir
Trich luc dang ky
giam hd co diy da
thong tin.

Trinh Cht tich UBND cap
huyén cip Trich luc déng
ky giam h9.

Lanh dao Phong Tu phép

0,5 ngay lam viéc

- Hb so

- Miu s6 04

-Trich lyc dang ky
gidm hg

Trwomg hop Gidam hd
dwong nhién:

- Coéng chuc Phong Tu
phap kiém tra hd so, néu
thdy yéu cAu ding ky giam
hd du diéu kién theo quy

Coéng chirc Phong Tu phap

0,5 ngay lam viéc

-Hd so

- MAu s6 04

- Trich luc dang ky
giam hé
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hanh chinh

- Tra két qua thi tuc hanh
chinh va thu 1 phi (néu cé)
(ngudi di ddng ky Gidm hd
ky tén vao So)

- Két thic viée tra két qua
trén phan mém

clra cap huyén

chinh

giam ho
- Ban sao (néu cé6
yéu cau)

- Thu lai Mau gidy
50 01

- Truomg hop cod
yéu ciu tra két qua
dién tir thi tra két
qua Trich luc ding
ky gidm hé ban dién
t0r cho ngudi yéu ciu
qua thu dién tir hodc
thiét bi sb, kho dir
liéu dién tir ca nhén.
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lai biéu mau dién tir Trich luc
ding ky cham dut giam h véi
thong tin diy di cho nguoi yéu
cAu qua thu dién tir hodc thiét
bi sb.

Ngudi yéu ciu cé -trach
nhi¢ém kim tra tinh chinh
xéc, ddy di cia cic thong tin
trén biéu mau dién tir Trich
luc dang ky chim dirt gidm ho
va x4c nhan. S

- Luu chinh thic trén phan
BOE . ,

hé c¢6 day da
thong tin.

Trinh Chi tich UBND cap
huyén cép Trich luc ding ky
cham dut gidm ho

Lanh dao Phong Tu phéap

0,5 ngay l1am viéc

- Hé so

- Mau s6 04

- Trich luc dang
ky chim dirt giam
hd

B4: Ky | Chit tich UBND cip huyén ky | Chii tich UBND cép huyén | 02 gi& lam viée - Méu s6 04

~ IS ~ ~
a:m..: _ﬁmn phé duyét - .Hao.w luc dang
qua ~_glal ky chim dirt giam
quyet TTHC ho
BS: Tra két|- S6 hoa két qua thu tuc hanh | Cong chirc tai Bo phén mt | Trong  gi¢  hanh | - Trich lyc dang
qua chinh ctra cap huyén chinh k¥ cham dirt gidm

- Tra két qua thi tuc hanh
chinh va thu 1¢ phi (néu c6)

(ngudi di ding ky chim dut

ho
- Ban sao (néu co
yéu ciu)
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09. Thii tue thay dbi, cai chinh, b6 sung hé tich, xac dinh lai din tdc

g

Téng thoi gian giai quyét TTHC:

- Ngay trong ngay 1am viéc dbi vi viéc bb sung thdng tin ho tich, truong hop nhén hé so sau 15 gior ma khong giai

50

quyét duac ngay thi tra két qua trong ngay lam viéc tiép theo.
- 03 ngay lam viéc d6i vdi viée thay doi, cai chinh hd tich, x4c dinh lai dan toc.
- Trudmg hop céan phai xac minh thi thoi han duge kéo dai khong qua 06 ngay lam vige.

a. Yéu ciu thay dbi, cai chinh h$ tich, xdc dinh lai din tdc

quy dinh phap ludt thi cbng

A , ne ” s . N e -n I s

wmw Mo n MMM Noi dung cong viéc DPon vi/nguwoi thye hién | Thoi gian thwe hién Kat .”:.me thure

hign hi¢n
- Huéng dan, kiém tra tinh
chinh xdc, mm% du, :S:m. nhét,
hop 18 cua hé so, :m_u nhén hd
S0. . A A . . - Miu 56 01

B1: Nop hd | - Nhap dir lidu thong tin hé so wm) %mw. cong chic @1l 1o oi hanh | - Méu sb 04

SO vao E&B mém; Chuyén dir liéu ro puan mot cua CapP | hinh - Ho so tiép nhin
tryc E%@D (néu c6) qua phan nyen da duoc sé hoa
mém tiép nhén.
- $6 hoa ho so tiép nhén thi tuc
hanh chinh; ) \

Chayén | Chuvén 03 s @iy, dén ) & | Cong chic i B0 Db |5 i i vise | M 604

hd sor ong Lu phap xu ly mot cua cap huyen -Hb so
Truong hop don gian: Xem xét - :...M SO
néu thdy yéu cau thay doi ho| .. . . - Mau s6 04
tich/cai chinh ho ticl/xac dinh ﬁ..*o.:m chic Phong Tu 02 ngay lam viéc -Trich luc thay
lai dan toc du didu kién theo | PP déi ho tich/ cai

| chinh hd tich/xac




.é
3uoyp np Aep 0o
o0 ugp 18] yuip
oX /21 OY YUY
mogoly Oy 19p
Aety oty YOHL I
udlp new nalg -

Ag3u 10 Bp 10,

deqd
nJ, 3uQuyd onys Fug)

o EWE
uegd ugn ony) yump nag -
" ugyu opX BA 001 UEP 1¥]
quip 2gx /yoh ¢4 quIyo 1go/goh
Oy 10p Aey) O] YO, M URIp
new ,smB uQn) ur SuQr) ovd Bnd
np Agp OPX YUY YuI} BI} WPy
wau Yo 0o negd ngk wn3N
s

iq 19rp ogoy 1 udrp ny) enb nes
nok 10n3u oyo Bp Agp W Fugwy
1A 00} UEP 18] YU OPX AN
oy qumgo 12o/yoh §g 19p Ae
o] GoNIL, 1) URIP NPW 1Qiq e
ms yoiy oy og) Sugo we onyod
Sugo ‘ughAmy o1y onip quiy 03yl
os o ugyu don doy Suonu -

0} ugp 1] Yuip
opx A9l Oy quIyd
g2 AP 04 Top

Aeqy onl  OHL-
0 9s ngN -
0S OH -

og1a wey Agdu ¢

201 ugp 1B[ yuip

WYy yurw opxX ugd doy Suendy,

"ned NA 1ONZU oY 5Q) Uep 1e[
yuip ogx/Yol) 0y qUIYO 180/
oy 10p Aeyy of] youy ded
udkng dgo ugp ueyu ueq A
qoh QYD Yuws 9p oS o4 Uiy
ugog deyd nJ, FuQuq ongo

0s oY
£ nx udny
anyy, :¢d

s




52

Trinh Cht tich Uy ban nhén | Lanh dao Phong Tu phép | 02 gids lam viée Mo % o4
dan cdp huyén cdp Trich luc - Vidu 50
thay @01 ho tich/cai chinh hd -Trich luc thay

tich/xdc dinh lai din téc cho
ngudi yéu cau.

ddi hod tich/ cai
chinh ho tich/ xac

dinh lai dan téc
B4: Ky | Chu tich UBND cép huyén ky | Chii  tich UBND cép | 02 gidr 1am viée - Méu s 04
duyét ket | phé duyét , huyén -Trich luc thay
qud  gidi ddi hd tich/ cai
quyéet chinh hd tich/ xac
TTHC dinh lai dan toc

B5: Tra két
qua

- 86 héa két qua thu tuc hanh
chinh

- Tra két qua thu tuc hanh
chinh va thu 1€ phi (néu c¢6)
(nguoi di ding ky mﬁmﬁ dirt
Gidm ho k¥ tén vao S6)

- Két thitc viée tra két qua trén
phin mém

Cong chirc tai B phan
mot cira cap huyén

Trong  gio

chinh

h

a

- Trich luc Thay
ddi ho tich/cai
chinh hd tich/xac
dinh lai dén toc

- Ban sao (néu c6
yéu ciu)

- Thu lai
giay so 01

Mau

- Trudmg hop c6
yéu cau tra két
qua dién tu thi tra
két qua Trich luc
Thay doi hd
tich/cai chinh hd
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thién ho so dé trinh Chu tich Uy tich
ban nhén dan cip huyén cap
Trich luc bd sung thong tin ho
tich cho nguoi yéu cau.

- Trudng hop tiép nhan hd so| Céng chire Phong Tur | Trong ngay lam viée | - Biéu miu dién

theo hinh thirc tryc tuyén, cong | phap tr Trich luc bd
chirc lam cbng tac ho tich gin lai sung ho sow. co
biéu méu dién tr Trich luc bd day du thong tin.

sung ho tich véi thong tin day du
cho ngudi yéu cau qua thu dién tr
hodc thiét b sb.

Ngudi yéu cau c6 trach nhiém
kiém tra tinh chinh xéc, day du
cia cac thong tin trén biéu mau
dién tir Trich luc b sung hé tich

va xac nhén,

- Luu chinh thite trén phan mém

Trinh Chi tich Uy ban nhén dan | Lanh dao Phong Tu phép | 0,5 gidr 1am viéc -Ho so 04

cap huyén cap Trich luc bo sung - Mau s6 a

thong tin hd tich cho nguot yéu -Trich luc bo

cau. sung ho tich
B4: Ky | Chu tich UBND cép huyén ky | Chi  tich UBND cap | 01 gio lam viée - Mau sb 04
duydt két | phé duyét huyén Trich luc  bd
qua < giai sung ho tich
quyet

TTHC

BS: Tra két | - S6 hoa két qua thi tuc hanh | Cong chirc tai B§ phén | Trong  gio  hanh | -Trich lue bo
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10. Ghi vao s hd tich viéc két hon cda cong din Viét Nam da dwge giai quyét tai co quan cé thAim quyén ciia
nwroc ngoai

Téng thoi gian giai quyét TTHC: 12 ngay

So do cac bwéce

Noi dung cong vice

Don vi/nguai thire hién

‘Thoi gian thye hién

Két qué thye

thye hién hién
. - I_Ew:m dan, kiém tra tinh
chinh xac, day du, thong
A 5 oia | X g . % . .
:rwr rmﬂ 1é cia ho so, tiep ~ Miiu s6 01
nhéan ho so. _ Miu sé 04
Y - Nhap dir liéu thong tin ho | ca nhan, cong chirc tai B | Trong  giv hanh 3 "
B1l: Nop ho so . AR 2 Y o .y -~ HO so tiép
; so vao Phan mém; Chuyén | phdn mot cura cap huyen chinh _

dir liéu truc Ezm: (néu cod)
qua c:w: mém tiép nhan.

- S6 hoa hd so tiép nhan thu
tuc hanh chinh;

nhan da duoc so
hoa

B2: Chuyén O:cwms h6é so (gidy, dién|Cong chirc tai BS phén N . ) Zw: 2 01
A oy A T AR P - 0,5 ngay lam viéc | - Mau s6 04
ho so tur) vé Phong Tu phap xuir 1y | mot cira cap huyén U6 so
Xem xét, néu EWQ_ yéu cau s
i Trich lue Ghi che - HO so
xin cap Trich luc Ghi chu ~Mau sb 04

B3: Thyc hién
xir Iy ho so

két hon di diéu kién theo
quy dinh phap luat thi cong
chirc Phong Tu phap ghi
viée két hon vao So ding
'k két hon. -

- Truong hop :m_u nhin ho
s theo hinh thic (ruce Eu\m:,

cOng chre lam cong tac ho

1

Cong chire Phong Tu phap

10 ngay

i - Trich luc Ghi

chi  két hon
(Ban chinh) doi
vl viéc ket hon

‘(ong chirc Phong Tu phap

Téi da 01 n mm,.%.

chi két hon ¢o

- Biéu mau di¢n
tir Trich luc ghi
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- Tra két qua thu tyc hanh
chinh

- Két thic viée tra két qua
trén phan mém

vai viéc két hon;
Ban sao (néu cb
yéu cau)

-Thu lai Mau
gidy s6 01

- Trudmg hop ¢cé
yéu clu tra két
qua dién tir thi
tra két qua Trich
luc Ghi chu két
hén ban dién tir
cho ngutn yéu
cau qua thu dién
tr hoic thiét bj
sb, kho dir lidu
dién tir cd nhan.
- Tra két qua qua
dich wvu buu
chinh (néu cb
yéu ciu)
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tich giri lai biéu mau dién tir dit thong tin.

Trich luc Ghi chi 1y hon vai

thong tin dy ¢ cho nguai yéu

cAu qua thu dién tr hoidc thiét

bi sé. .

Ngudi yéu cin cb trich

nhiém kiém tra tinh chinh

xac, ddy di cla cac thong tin

trén biéu miu dién t&r Trich

luc Ghi cha ly hén va xac

nhén,

- Luu chinh thiac trén phén

meém .

Tham tra; Trinh Chu tich Uy | Lanh dao Phong Tu phép 0,5 ngay ) mw 50

ban nhan dan cip huyén cip - Mau 55 04

Trich luc Ghi chd ly hon - Trich luc Ghi

(ban chinh) chia ly hén (Béan

chinh) d61 véi
viéc ly hén

B4: Ky | Cht tich UBND cip huyén | Chii tich UBND cip huyén 01 ngay lam viéc | - Mau s6 04
duyét ket kyphe duyct - Trich lyc Ghi
qua  gial chi ly hén (Béan
quyet chinh) abi véi
TTHC viéc ly hén

BS: Tra két
qua

- S6 héa két qua thi tuc hanh
chinh

Cong chirc tai B6 phin mét
cira cap huyén

Trong gi¢ hanh
chinh

- Trich luc Ghi
chi ly hén (Ban
chinh). Ban sao
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12. Tha tuc ghi vao S6 hé tich viée h tich khic ciia edng din Viét Nam di dwge giai quyét tai co quan céd thim
a:wma ciia nwde ngoai (khai sinh; giam hg; nhin cha, me, con; xac dinh cha, m¢, con; nudi con nudi; khai tir; thay doi
ho tich).

Téng thoi gian mHE quyét TTHC: Ngay trong DmN% tiép nhan hé so, trudng hop nhan ho so sau 15 gio ma khong giai
quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

Trong trudng hop phai xac minh thi thoi han giai quyét khéng qua 3 ngay lam viéc.

y r -~ [ -m - Ll - Ll L] -h
So ‘ do cac | Noi dung cong viée Pon vi/mguwoi thee hién | Théi gian thwe hién Két qui thuc
bwée  thuc en
‘n hién
hién
- Huéng dan, kiém tra tinh
chinh x4c, day du, Eo:m
nhét, hop 1¢ cua hé so, tiép o
nhan ho so. , - Mau s6 01
Bl: Ngp ho |- Nhap dir ligu thong tin ho | cd nhan, cong chirc tal B6 | Trong giv hanh | - Mau s6 04
SO so vao Phan mém; Chuyén | phan mét cira cép huyén chinh - HO so tiep nhén
dir liéu truc E%m: (néu ¢o) dd dugce s6 hoa
qua phin mém tiép nhén.
- 86 héa hd so tiép nhan thi
tuc hanh chinh;
x A1 P - Mau 56 01
B2: Chuyén | Chuyln 10 so (gidy, dién | Cong chi i B phan |} gig um vige | - Miu s 04
ho so tir) vé Phong Tu phap xir ly | mét cira cap huyén _Hb so
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- Trudng hop tiép nhén hé so
theo hinh thic tryc tuyén,
¢bng chrc 1am cong tic hd
tich gri lai bién méu dién tir
Trich luc ghi vio S6 ho tich
viéc khai sinh/Trich luc ghi
viao S hd tich cac viée hd

tich khac véi théng tin diy.

di cho ngudi yéu ciu qua thu
dién tr hodc thiét b sb.

Ngudi yéu clu cbé trach
nhiém kiém tra tinh chinh
xé4c, diy di cha cic théng
tin trén bidu miu dién tor
Trich luc ghi vio $6 ho tich
viéc khai sinh/Trich luc ghi
vao Sb hd tich cic viéc hd
tich khac va xac nhan.

- Laru chinh thic trén phan
B@B .

Coéng chirc Phong Tu phap

Tbi da 01 ngay

- Biéu mau dién
tir Trich luc ghi
vio S6 hd tich
viéc khai
sinh/Trich luc ghi
vio S6 hé tich
cac viéc hd tich
khic c6 diy du
thdng tin.
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vao S6 hd tich
cac viéc ho tich
khac ban dién tir
cho ngudi yéu ciu
qua thu dién
hodc thiét bi sb,
kho dit liéu dién
tir cA nhan.

- Tra két qua qua
dich vu buu chinh
(néu c6 yéu cau)




3 ueq uga nnw weyy deyd |

Buoyy Ap3u (g vnb 0s oy
opoy pnb 13y uplu nJ 3uoyd onyo Sued Yy | A1 NX udny
my nog) AeSu 47 yuiur apx ugd> doy Jugnay, (dny) :¢q
ug1y oNY) 1NIU UY) A
{uus 1etpy AgLD - deyd n Suoug onyo Bug)) | quts ey &y Sugp os oea
0 95 e - . quis terpy 031 148 deyd n
0S OH - 0914 wig] Ap3U ¢°¢ Subu. v :
, aQyq onyo 3ugo 1) udry
NYIP NP 0§ QY NAU X WY
‘ugrd wop doy Swonap
05 OH - A1 nx deyd nJ, Suoyd 9a () 08 o4
£() OS NBIA - 291A we| Ae8u ¢ () udAny mmu BNo _ ) P L SUQUd uiny)
s . . | uglp ‘ApIS) os oY :QQEU T
10 OS nEeJA - 10w ugyd Og 181 onyd wcoo 7d
T | Squpy quey ot
) ugtu don os ¢y eoy 9 -
| ugyu don wgw veyd enb
BOL 0S 9ONp Bp (0o ngu) 5%3 ORI N1 NP
ugyu Qws 0S QY - quiyo ugAny deo eno 10w ugyd 0S8

Y0 oS NEN -
10 98 NBIA -

quey 013 Fuoaj

Of 1€ onyo 3uQo ‘URYU e

cmhzﬂo .EmE ugyq oea 0s
oy un ugy ndy np deyN -
- 08 QY ugyu
don “os oy emo 3 doy ‘Jequ
Sugw ‘np Aep ‘opx yuIyo
yup ey} WPy ‘ugp Juony -

oy doN :1g

udny 2iy) enb joy

udny oAy uwld Loy,

ugny a1y Lensu/ia wog

231A u0d Junp 10N

ury
wunyy 20nq
8> 9p 0§

‘Ag3u ¢z gnb 3uQup| 19Anb 113 UeY LOY) 1) YU oBX uBq uBA 00 1eyd dOY Suoni)

0914 wet A23U () :DHLL 19Anb 1213 ueid oy Sugy,

12030 200U 9) NYA 05 Yuls 1y 1&] Af Surp i) Ny, ¢y

L9



68

xac minh.

co van ban tra loi,
trong thoi gian 4
ngay coéng  chuc
Phong Tw phap tham

miru Lanh  dao
Phong trinh Chu tich
UBND cdp huyén
cdp gidy khai sinh)
Truomg hop nép hod so tre | Cong chire Phong Tu phép Téi da 01 ngay - Biéu mau dién tr
tuyén thi giri biéu mau dién Gidy khai sinh c6
ta QE% khai sinh vé1 thong day du théng tin.
tin day do cho nguoi yéu céu
qua thu dién tir hoge thiét bi
s6 dé nguoi yéu cdu cé trach
nhiém kiém tra tinh chinh
xac, ddy du cua cac thong
tin trén biéu mau dién t
Gidy Khai sinh va x4c nhan,
- Lwu chinh thire trén phan
mém. ,
Thém tra, trinh Chu tich Uy | Lanh dao Phong Tu phap | 02 gid 1am viée -Hoso
ban nhan dan omﬁ huyén ky - z.m,c SO o.A .
Giky khai sinh - (idy khal sinh
B4: Ky | Cha tich UBND cAp huyén | Cht tich UBND cdp huyén | 02 gid lam viée - Mau s6 04
n:wmﬁ ket | ky phé duyét - Gidy khai sinh
qua giai
::%mﬂ

TTHC




BOY 0S 50ND BP

g

ugAny ded eno 10w ueqgd

oq un Juoyy ndiy np dEUN -
08 oY ugyu

X _ 08
o mwmwu% MM " - Q18 3duoll | g 18 onuo JuQd ‘usqu ) den ‘08 gy epo g| doy gqu oy doN :19g
PO 9S TEW - | quer Q1 A . v v 3uoqy ‘op Aep ‘opx qugo [ ¥ Y
10 9S g - | qup en wory| ‘vep Suony -
_ uy
udrq 24y enb 3331 afip  ognq
U3NY 24T} WIS Loy, ugly JA1) 1on3u/is uog 9314 Sugd Funp ION | 9¥> 9p 0§
‘g8u g7 pnb Suuy 194nb 1e18 weY 1) 1) YuTH opX Tpq UgA 00 Teyd doy Supni]
0914 we Ae3u ¢ :DH.LL 39Anb 1218 ueid 1oy) Sug L,
ugyu g0 3 Ag1d ‘os oy 9 p LonSu oyd reoSu dpnu g3 N 02 yuys yerpy A Sugp oy My, by
"UBUU 0 11} UIP NJT]

np oy ‘gs iq 19mp
opoy Iy UYIp NI
enb ne> mpA 1won3u
o m udp ueq
quis 1eg] Agio gnb
1 BN g3 I udIp
enb 19y v nEd NRK
0o doy Sugniy, -

10 9s
K13 ngp 12| nyy -
T “(ngo
ek 0o ngm) oes
ueq -(yuio weq)
quis reqy Aeip -

qu

B

Y

q

013

~

Jumo
duoiy,

uAny deo eno
10w ueyd og 1€ onyo Fug)

wgw ueyd ugn
enb 193 BN o314 o0 1Y -
© (9S oeA

ug) £ £ Sugp 1p 1wnIN)
(92 ngu) yud §1 gy gA Furgo
quey oty ngy gnb 1Y w1, -
qUIYo quRy

o nip enb j9y voy of -

enb
W BAL s

69




70

so vao Phin mém; Chuyén
dir liéu truc tuyén (néu cb)
qua phan mém tiép nhan.

- 86 hoa hd so tiép nhan tha

tuc hanh chinh;

B2: 2 oax ..z .. | COng chic tai B phan mdt| - : - Mau s 01
x Chuyén ho so (giay, dién| . > o N e A x X

Chuyén tir) v Phong Tur phép xit I§ clra cap huyén 0,5 ngay lam viéc - Mau s6 04
hd so g Luphap y - Ho so

Trwong hgp don gian :

Xem xét, néu ho so da diéu

kién thi cdbng chirc Phong 3.5 noeav 1am Smm

Tu phap ghi viéc khai sinh - Ny S

vao sO dang k¥ khai sinh,

Ky tén ngudi thye hién -

- o MA, ngay «,wm.: @ﬁ _H3 so
. . 3&%3 . ket qua &QDQ _ gmc mm- 04
Cong chirc Phong Tu phdp |qud 20 ngay khong £ ..
. A g . .. . . 1+ | ~ Giay khat sinh

Trwong hop can xac minh co vin ban tra loi,

thém: cong chic Phong Tu trong thoi gian 4

phap tham muu van ban gin ngay cong chuce

X4c minh. Phong Tu phap tham
B3: Thuc muu  Lanh  dao

hién xir 1y
X
ho so

Phong trinh Chil tich
UBND cap huyén
cap gidy khai sinh)

Trudng hop ndp hé so truc
tuyén thi giri biéu miu dién
tir Gidy khai sinh véi thong
tin ddy di cho ngudi yéu clu
qua thu dién tir hojc thiét bi

Cdng chirc Phong Tu phap

Téi da 01 ngay

- Biéu méu dién tr
Gidy khai sinh c6
dly du thong tin.
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thiét bi so, kho dir
liéu dién tir c& nhin.
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B3: Thue
hién xir 1y
hd so

phap tham muu vin ban gin
x4c minh,

qua hodc qua 20
ngay khéng cé van
ban tra loi trong thoi
gian 4 ngay coong
chwee Phong Tu phap
tham muu trinh Chu
tich  UBND  cdp
huyén cdp Wm&\ Gidy
ching nhdn két hon)

Trudmg hep nop hd so tryc
tuyén thi giri biéu mau dién 6
Gidy Chimg nhan két hén véi
thong tin day da cho ngudi yéu
ciu qua ”E: dién tir _.,_owm thiet
bi s6 dé ngudi yéu cau cb
trich nhiém kiém tra tinh
chinh x4c, ddy du cha cac
thong tin trén bidu miu dién
tir Gidy chimg nhéin ké& hon
va xac nhén.

- Luu chinh thirc trén phin
mém.

Cong chirc Phong Tu phap

Téi da 01 ngay

- Biéu miu dién
tr Gidy Chung
nhan két hén co
day du thong tin.

Thim tra, trinh Cht tich Uy
ban nhén din cap huyén phé
duyét

Lanh dao Phong Tu phép

02 givr lam viéc

- mmw SO

- Miu so6 04

- Gidy Qmmw
ching nhén keét
hoén

B4: K
duyét ket

Chu tich UBND cip huyén ky

Chu tich UBND cép huyén

02 gitr lam viée

- M3u sb 04
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16. Tha tue diang Ky khai tir ¢6 yéu td nwéc ngoai

Téng thoi gian giai quyét TTHC: 05 ngay lam viéc

Truong hop can xac minh thi SQ_ gian giai quyét khéng qua 10 ngay lam vigc

So do cac brée

Noi dung cong viée

Don vi/nguwoi thare

Thaoi gian thue

.
|

Két qua thue

dir licu tryc E%r: (néu co)
qua phin mém :mu nhan.
- S6 hoa hd so :mv nhan tha

thue hién hién hi¢n hién
Huéng dan, kiém tra tinh
chinh xac, diy da, ﬂro:r
nhét, hop 1€ cua ho so, tiép
nhan hd so. | - Mau s6 01
B1: Nop hd so | - Nhép dir li¢u thong tin @m. Ca nhan, cong chic tai B | Trong  gio hanh i - ch .&.op
Ty so vao Phan mem; Chuyén | phan moét cira cap huyén chinh - Hé so tiép nhan

da duoc so hoa

SO

tuc hanh chinh;
- Mau m 0l
) 2 g A | A LA VoA A - e tai BS - o
B2: Chuyén ho PW:%@ hé so ﬁu_m%m mw@u tr) Oo,:m a o:ﬂr tai >w@ phan 04 gitr 1am vic _ Mau sé 04
veé Phong Tu phap xir 1y mot cua cap huyén )
- Ho6 so
Truong hgp don gidan: Xem
xét, néu Emw viéc khai trr lai - Hd so
1 didu kién thi cong chire R x 2
du diéu kign thi cong chire Cong chire Phong Tu phap | 4 ngay lam viéc - Mau s6 (4

| B3: Thye hién
xir Iy ho so

Phong Tu phap ghi vao S
dang ky khai wr. Ky 1én
ngudi thue hién
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- Tra két qua thd tuc hanh
chinh va thu 18 phi (néu co)
(Nguoi di ding ky két hon ky
tén vao Sd)

- Két thic viée tra két qua
trén phin mém

ban sao (néu c6
y€u cau)

- Thu lai Miu
gidy s6 01

- Trudng hgp cb
yéu cdu tra két
qua dién tr thi
tra két qua Trich
luc khai tr ban
dién tr cho nguoi
yéu ciu qua thu
dién tir hogc thiét
bi s6, kho dir lidu
dién tir ¢4 nhin.
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ding ky khai sinh, x&r 1y ho so
trinh Cht tich Uy ban nhan dan x4
ky Gidy khai sinh. Ky tén ngudi
thuc hién.

,_,Eaum roﬁ :ow ho so truc tuyén
thi giri biéu miu dién tr Gidy khai

Cong chire tu phap — ho
tich

Téi da 01 ngay

- Biéu mau dién tur
Giay khai sinh cé

sinh v6i thong tin day di cho quo._ day du thong tin.
yeu cdu qua thu dién tir hoac thiet b
s6 dé ngudi yéu ciu c6 trach nhiém
kiém tra tinh chinh x4c, mmu., du cha
c4c thong tin trén biéu miu dién tir
Gidy khai sinh va x4c nhén.
- Luu chinh thirc trén phin mém,
B4: _mw Chir tich UBND cip x3 ky phé | Chu tich UBND cép xd |01 gitr lam viée - MAu s6 04
duyge ket duyét - Gidy khai sinh
qua giai
X
quyet
TTHC
BS: Tra |- SO hoa ket qua thi tyc hanh chinh | 0500 chyc tai Bo phan | Trong giorhanh chinh |7 Gidy khal sioh
két qua - Tra ket qua thi tuc hanh chinh va | a0 o (ban chinh); ban

thu 18 phi (néu co)

(Ngudi di dang ky khai sinh ky tén
vao S3)

- Két thic viéc trd két qua trén
phan mém

sao (néu cé yéu
cau)

- Thu lai M&u gidy
A
so 01

- .H_dwam hop ¢6
yéu cau tra két n_cm
dién tir thi tra két
qua Gidy khai sinh
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2. Thia tuc ding ky két hén
Hmsm thot gian giai quyét: Ngay trong ngay 1am viée; truomg hop nhan ho so sau 15 gio thi tra két qua trong ngay lam
viéc tiép theo.

Truong hop giai quyét, tra wmﬂ qua ngay sau khi ndp hd so (giai quyét tai chd), cong chirc tiép nhan khéng phai 1ép
98\ tiép nhan hd so va hen tra két qua (M4u s 01), nhung phdi thuc hién cap nhat tinh hinh, két qua giai quyét vao phan
meém quan 1y cia Hé théng thong tin mot cira dién tir.

Trudmg hop can xac minh didu kién két hon cta hai bén nam, nir thi thei han giai quyét khong qua 05 ngay lam viéc.

So db cac
bwéc thuc
hién

Noi dung cong viéc

Pon vi/nguoi
hién

thue

Thi gian thwe hién

Két qua thwe hién

Bl: Nop hd
L1103

- Huéng dén, kiém tra tinh chinh
xac, m@ di, théng nht, hop 1€
ciia ho so, tiép nhan hd so.

- Nhap dir li€u thong tin hod so
vao E:E mém; Chuyén dit liéu
tryc tuyén (néu c6) qua phan
mém tiép nhén.

- S6 héa hd so tiép nhan tha tuc
hanh chinh;

Ca nhan, cong chic
tai BO phan mét cira

Trong gid hanh chinh

- Mau sb 01
- MAu s6 04
- Hb so tiép nhéan d3
dugce s6 hoa

2 s A s | CO ] 1 Bo - Mauso 01
B2: Chuyeén | Chuyén ho so (gidy, dién i) vé Oow & m:E.U tar BO N a o S 0
Y R . - . . 1-. | phén mdt cura 01 giv lam viée - Mau 56 04
ho so cOng chirc tu phéap - hd tich xir ly 1 so
B3:  Thue | Truong hgp don gian: xem xét, A
o I B ! I s e - Ho so
hi¢n xir ly | kiém tra ho so néu ho so day du, Xz
: - Mau so 04

A
ho so

chinh xéc, dung quy dinh phap
ludt thi cong chae tu phap - h
tich ghi viéc két hén vao so dang
ky két hon, hai bén nam, nir ky

Cong chirc tur phap -
hé tich

02 gio lam viée

.Qm&\ ching nhin
két hon
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B4

- _EQ:W roﬁ co
yéu cau tra két qua
dién t&r thi tra két
qua Gidy chang
nhin két hén ban
dién tor cho nguoi
yéu cau qua thur dién
tr hodc thiét bi sb,
kho dir liéu dién it
ca nhan,

03. Tha tue ding ky nhan cha, me, con

Téng thon gian giai quyét: 03 ngay lam viéc.

Trudng hep can xac minh thi thot han giai quyét khong qua 08 ngay lam viéc.

So dd cac | Nji dung cong viéc Don vimgwdi thuc | Thoi  gian  thue
bwée thyc hién hién Két qua thwe hién
hién
- Hudng dén, kiém tra tinh chinh
Xac, mmv\ da, ﬁro:m nhat, hop 1& ctia
wﬂﬂq SMM ﬂ:msﬁwo mqﬂ hé so vao ) ch mm 0l
Bl: Nop AP CIHEh HORE U A6 S vao |, nhan, céng chirc | Trong gio hanh | - Mau s6 04
A *% | Phan mém; Chuyén dit héu truc| . .. . 2 . , 5 2 .
ho so % i, X i .| tat BO phan mét cua | chinh - 1o so tiép nhan dd
tuyén (néu co) qua phan mém tiep . <o
. duoc s6 hoa
nhéan. ‘
- SO hda hd so tiép nhin thu tuc
- hanh chinh; o )
B2: Chuyén ho so ﬁm_mw. dien tr) vé | Cong chiuc tai BO | 01 gio lam vige - Mau 6 01
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- Tra két qua thu tyc hanh chinh va
thu 1€ phi (néu cé) ,
(Hai bén nam nir ky tén vao So)

- Két thic viéc tra két qua trén
phan mém

?K” Ky | Chi tich UBND cip xd ky phé|Cha tich UBND cép | 02 gits lam viée - MAu s6 04

duygt ket | duyét X3 - Trich luc dang ky
qua < g1al nhén cha, me, con
quyet

TTHC

BS: Tra| >0 hoa két qud thd we hanh|csny chee i Bo|Trong  giv hanh| - Trich luc Dang ky
két qua chinh ' phan mét cira ! chinh nhin cha, me,

con
(Ban chinh); ban sao
(néu co yéu cau)

- Thu lai Méu gidy sé
01

- Truong hop ¢é yéu
cau tra két qua dién
tr thi tra két qua
Trich luc dang ky
nhin cha, me, con ban
dién ar cho ngudn yéu
cin qua thu dién tr
hodc thiét bi s5, kho dix
liéu dién tir ¢4 nhan.
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xi cap Gidy khai sinh va
T'rich luc ding ky nhan cha,
_Ine, con.

Trudng hop can xac minh
thém

7,5 ngay lam viéc

- Miu s6 04

- Tra két qua thi tuc hanh
chinh v thu 1& phi (néu c6)
(Hai bén nam nir ky tén vao
)

- Két thuc viée tra két qua
trén phin mém

B4: Ky | Chu tich UBND cdp xi ky | Chu tich UBND cap xi 02 gior 1am viée

~ A ~ ~
duygt ket phe duyet _ Trich lyc dang k¥
qua X slal nhéan cha, me, con
quyet . ..
TTHC - Gidy khai sinh
B5: Tra -,m@ wﬁwm két qua thi tue Coéng chirc tai B& phén | Trong gid hanh chinh - Trich luc ding ky
két qua hanh chinh mot cira nhin cha, me, con

(ban chinh); ,cw: sao
(néu cd yéu cau)

- Gidy khai sinh (ban
chinh); ban sao (néu
cd yéu cau)

- Thu lai MAu gidy s
01
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tir voi théng tin day du cho ngudi yéu day du théng tin.
cau qua thu dién tr hoac thiét bi s6 dé
ngudi yéu cau co trach nhiém kiém tra
tinh chinh xéc, ddy i cha cac thong
tin trén biéu mau dién tr Trich luc
Khat tir va xac nhan.
- Luu chinh thirc trén phan mém.
B4: Ky | Chi tich UBND cAp x4 ky phé duyét. | Chu tich UBND cép | 01 gior lam vide - MAu sb 04
duyet ket Xa - Trich luc khai tir
qua giai
ﬁ._:%ma
TTHC
BS: Tra két |~ >0 hoakétquathuwcehanhchinh 4 5h0 chige tai Bo|Trong gid  hanh |- Trich luc Khai tir
qué - Tra két qua thu tye hanh chinh va | 5,504, nhan chinh (ban chinh); ban sao

thu 1é phi (néu co)

- Ngudi di khai tr ky tén vao so.

- Két thic viéc tra két qua trén phan
mém

(néu cb yéu cau)

- Thu lai MAu gidy s
01

- Trudng hop cé yéu
cau tra két qua dién
tr thi tra két qua
Trich luc Khat tr ban
dién tr cho ngudi yéu
cdu qua thu dién tr
hodc thiét bi so, kho dix
liéu dién it ¢4 nhan.
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din xa ky Giay khai sinh.
Ky tén nguoi thuc hién

B4: Ky

- Mau s6 04

duvét  Kkét | Chit tich UBND cép x3 k< 02 gior lam viée

uyé € u tic cap xa ky " T . .
qui  gidi | phé duyét Chu tich UBND cap xa - Gihy khai sinh
quyét

B5: Tra két
qua

- Tra két qua thy tuc hanh
chinh

(Ngudi di khai sinh ky hodc
diém chi vao S0)

- Két thic viéc tra két qua
trén phan mém

Céng chirc tai Bo phén tiép
nhan hodc tra két qua tat
nha riéng cta cdng din

Trong gio hanh chinh
hogc bo tri thoi gian tra
két qua luu ddng.

- Gidy khai sinh
(ban chinh); ban sao
(néu co yeu cau)

- Thu lai MAu gidy
s6 01
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B4: Ky

duyét  két

qus giai
A

quyet

Chi tich UBND cép xi ky
phé duyét

Cht tich UBND cAp xi

02 gio lam viéc

- Mau sb 04
- \Qmm% chimg nhan
két hén

B5: Tra két
qua

- Tra két qua tha tuc hanh
chinh

(Hai bén nam nir ky tén
ho#c diém chi vao S6)

- Két thic viée tra két qua
trén phan mém

Céng chirc tai Bo phén tiép
nhan hodc trd két qua tai
nha riéng cia cong din

Trong g6 hanh chinh
hodc bo tri thoi gian tra
ket qua hru dong.

- Gidy chimg nhan
két hon (ban chinh);
ban sao (néu cd yéu
cau)

- Thu lai Mau gidy
$6 01
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B a _Mm,% Chu tich UBND cip-x3 k9 02 gi¢r 1am viéc - Mau s 04
duyet ket Cal tich “4p-X8 KY | Chi tich UBND chp xa Trich Iuo ki £
qua giai | phé duyét |

n_:u:»&

BS: Tra két
qua

- Tra két qua thd tuc hanh
chinh

(nguoi di dang ky khai tr
ky t€n hodc diém chi vao
S8)

- Két thic viée tra két qua
trén phan mém

Céng chire tai B phan tiép
nhan hodc trd két qua tai
nha riéng cia céng din

Trong gio¢ hanh chinh
hofic b6 tri thdi gian tra
ket qua hru dong.

- Trich lyc khai to
(ban chinh); ban sao
(néu ¢ yéu cau)

- Thu lai MAu gidy
s0 01
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Eosm tin diy i cho ngudi yéu
om: qua thu dién tir hodc thiet bi
s6 dé nmﬂon yéu ciu cé trach
nhiém kiém tra tinh chinh x4c,
mmu\ du cua cac thong tin trén
biéu miun dién tir Trich luc
dang ky gidm ho va xéc nhén.
- Luu chinh thirc trén phin
mém.

B4: Ky | Cht tich UBND cép x3 ky phé | Chti tich UBND cép xa 02 gi& lam viée - MAu s6 04
~ h -~
duygt ket | duyGt - Trich lyc ding ky
@-.-m—h glal m_m—a h m,u
quyet
TTHC
BS: Tra két -%Mrgm ket qua th tyc hanh Cong chioc tai BO phén| Trong gio hanh Trich lyc Dang ky
qua chl tiép nhén chinh gidm hd (ban chinh);

- Tra két qua thu tuc hanh
chinh va thu 18 phi (néu c6)

- Ngudi ding ky giam wo ky
tén vao so.

- Két thic vide tra két qua trén
phin mém

ban sao (néu cé yéu
cdu)

- Thu lai Mau gidy sé
01

- Truong hop cd yéu
clu tra két qua dién tr
thi tra két qua Trich luc
biang ky gidm hd ban
dién tr cho ngudl yéu
ciu qua thu dién tir hoic
thiét bi sd, kho dir liéu
dién tr ¢4 nhan,
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dirt giam hé voi thong tin day
| dii cho ngudi yéu cau qua thu
dién tr hodc thiét bi s dé
ngudi  yéu cAu c¢é (rach
nhiém kidm tra tinh chinh
xéc, day du cua cc thong tin
trén biéu mau dién tir Trich
luc dang ky chdm dut giam
ho va xac nhan.

- Luu chinh thic trén phan
mém.

| day du théng tin.

B4: WM

duyét ket

qua giai
A

quycet

TTHC

Chu tich UBND cép xa ky
phé duyét

Chu tich UBND cép xi

02 gior lam viéc

- Mau s6 04

- Trich luc dang ky
cham dirt gidm hé

B5: Tra két
qua

- S6 héa két qua thu tuc
hanh chinh

- Tra két qua tha tuc hanh
chinh va thu 1& phi (néu c6)

- Ngudti dang ky cham dit
giam hé ky tén vao so.

- Két thuc viéc tra két qua
trén phan mém

Cong chuc tai Bo phan

mot cua

Trong gio hanh chinh

- Trich luc DPang ky
chim duat giam hd
(ban chinh); ban sao
(néu ¢ yéu cau)

- Thu lai Méu gidy s6
01

- Truong hop co yéu
cau tra két qua dién tir
thi tra két qua Trich
lue dang ky cham din
giam hé ban dién ur
cho ngudi yéu cau qua
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11, Thii tuc thay ddi, cai chinh, bd sung hd tich

Tdng thoi gian giai quyét TTHC:

+ 03 ngay lam viéc dbi v6i yéu clu thay ddi, cai chinh hd tich; trudmg hop phéi x4c minh thi thoi han giai quyét
khéng qua 06 ngay lam viéc.

+ Ngay trong ngay lam viéc d6i véi yéu cau

qua trong ngay lam viéc tiép theo

-

a. Quy trinh ndi b ddi véi trirdmg hop yéu cu thay dbi ho tich, cai chinh h tich

bd sung thong tin hd tich, trudng hop nhén hd so sau 15 gid thi tra két

So dd cdc N1 dung cong viée Don vi/ngwdi thwe | Thoi gian thye hién
buéc thye hién Két qua thire hién
hién
- Huéng dan, kiém tra tinh
chinh xéc, day da, théng nhit,
hop 18 ciia hd so, tiép nhan hd - MAu 56 01
Bl: Nop |so. | Canhan, cong chac tai | .ops o e | -Mausd 04
hd so - Nhip dit liéu thong tin hd so | B§ phin mét cira £& - Hd so tiép nhan d3
v40 Phan mém; dugc sb hoa
- S6 héa hd so tiép nhin tho
tuc hanh chinh;
B2: Chuyeén hé so (gidy, dién tir) | Céng chirc tai B§ phén - Miu s6 01
Chuyén ve cong chirc tur phép - ho tich | mot cira 01 gi& lam viéc - Z,mc so 04
hd s¢ xur Iy - HO so
B3: Thuce | Truong hop don gian: Xem A
hi¢n xir 1y | xét néu thdy yéu cu thay dbi -Hoso
’ - Mau s6 04

I\
ho so

cai chinh hd tich da didu kién
theo quy dinh phap luit thi
cong chic tr phap - hd tich
trinh Chii tich Uy ban nhan

Cong chire tu phap - ho
tich

2,5 ngay lam viéc

- Trich luc thay d6i ho
tich/cai chinh hd tich
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dén B Ngoai giao dé chuyén
dén Co quan dai dién ghi vao
So6 hd tich.

Trudng hop cin xic minh
thém _

5,5 ngay lam viéc

- Ho so

- MAu s6 04

- Trich luc thay dbi ho
tich/cai chinh hé tich

Truémg hop nép hé so tryce
tuyén thi giri bidu miu dién tir
Trich luc thay ddi hd tich/cai
chinh hd tich véi théng tin diy
di cho ngudi yéu ciu qua thu
dién tir hofic thit bi s6 dé
ngudi yéu cdu cé trich nhiém
kiém tra tinh chinh xéc, diy
di ciia cac thong tin trén biéu
mau dién tir Trich luc thay ddi
hé tich/cai chinh hd tich va
xac nhén.

- Luu chinh thic trén phin
mém.

Coéng chic tu phap —
h@ tich

Tbi da 01 ngay

- Biéu mau dién tir Trich
luc thay déi ho tich/cai
chinh hé tich c6 diy du
thong tin.

B4: Ky |Chu tich UBND cdp x3 ky | Chatich UBND cip x4 | 02 gid 1am viéc - MAu s6 04

duyét két | phé duyét - Trich luc thay dbi hd
qua_ giai tich/cai chinh h tich
quyet

TTHC

BS: Tra |- SO hoaket qua thi tuc hanh | ~sr o hire tai Bo phan | Trong gio hanh chinh |- Trich luc thay d&i ho
kétqua |chinh mdt cira tich/cii chinh hd tich

- Trad két qua tht tuc hinh

(ban chinh); bdao

sao
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B3: Thuyc
hién xir ly
hd so

Trromg soﬁ don mE: Xem xét
néu thay %o: cau bd sung hod
tich du diéu kién theo quy dinh
phép lujt thi cong chirc tr phép
- hé tich trinh Chu tich Uy ban
nhén dan cip xi cép Trich luc
wc sung hé tich owo nguol u\mc
cau.

+ Truomg __Qﬁ _uo sung’ Eonm
tin ho tich lién quan dén QEM
khai sinh, Gidy chitng nhén két
hon thi céng chac tir phép - ho
tich ghi ndi dung thay ddi, cai
chinh § tich vio Gidy khai sinh,
Gidy chimg nh4n két hén; bd
sung thong tin hd tich vao muc
tuong tng va déng diu vio nodi
dung bd sung.

Cong chirc tu phap -
ho tich

02 gi¢r lam viéc

- Hb so

- Méu sb 04

- Trich luc bd sung hd
tich

Trurong -hop nfp wo so truc
tuyén thi mS biéu min dién tir
Trich luc bd sung hd tich véi
thong tin ddy di cho ngudi yéu
cau qua thur dién tor hodc thiét bi
s& dé =m:9 yéu cu cé trach
nhiém kiém tra tinh chinh xac,
mmw mc cia cac thong tin :au
biéu mau dién tir Trich luc bd
sung hd tich va x4c nhan.

- hc.: chinh thirc trén phén
mém.

Cong chirc tir phap —
ho tich

Trong ngay

- Biéu miu dién tur
Trich luc bd sung hd
tich c6 day du thong
tin.
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Hudéng dan, kiém tra tinh
chinh x4c, ddy du, théng nhat,

hop 1é cha hd so, tiép nhén hd - Mau s6 01
Bl: Nép|so. Ca nhan, cOng chirc tai T S hanh chinh |~ Z,mc sb 04
hd so - Nhép dir li¢u thong tin hd so | B4 phan mét cira fong glg hankh ¢l - HO6 so tiép nhéan da
vao Phan mém; duoc sb hoa
- 88 hoa hd so :m@ nhan thu tuc
hanh chinh;
B2: Chuyén ho so (gidy, dién tir) vé | Cong chirc tai B4 phan - M3u s6 01
Chuyén | cong chirc tur E_% ho tich xir | tiép nhan 01 gidr 1am viée - MAu s6 04
hd so’ N - Hb so
Trudmg hop don mumm. XoB xeét,
néu thdy yéu cau xin cip Gidy
xac nhén tinh trang hén nhén
di didu kién theo quy dinh -Hb so
B3: Thye phép luat thi cong chirc tu phap 2.5 ngy lim vide - MAu sb 04

hién xir Iy
hd so

- hd tich ghi vidc két hén vao
Sb dang k¥ két hon, trinh Cha
tich Q% ban nhin dan cip x3
cap Gidy x&c nhin tinh trang
hon nhén

Truong hop cin x4c minh
thém, cdng chirc tu wrm‘% ho
tich tham muu vin ban mE x4c
minh,

Cong chirc tu phép - h
tich

- Gidy xé4c nhan tinh
trang hon nhan

Sau khi nhin két
qua hodc qua 20 ngay
khéng ¢6 van ban tra
16i trong thoi gian 2,5
ngay cong chic tu

phap — hd tich tham

muu trinh Chu tich
UBND xi cap Gidy
xac nhin tinh trang

- Hbd so

- MAu s6 04

- Gidy x4c nhan tinh
trang hon nhan
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cho ngudi yéu céu qua
thu dién tir hodc thiét
bi s6, kho dir li¢u dién
tr ¢4 nhén.

- Tra qua dich vy buu
chinh (néu ¢6 yéu ciu)
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muy

tich
gldy

Cii
cap

trinh
UBND xi
khai sinh

T.:Q:m :oﬁ nop ho so 5? EVF,: thi
| etri biéu mau dién tu Gidy Khai sinh
| vol thong tin day du cho nguoi yéu
céu qua thu di¢n tr hodc thiét b s& dé
ngudi yéu cau c6 trach nhiém kiém
tra tinh chinh xac, mm% du cua cac
thong tin trén biéu mau dién ur Gidy
Khai sinh va xac nhan.

- Luu chinh thitrc trén phin mém.

Cong chuc tu phap
— ho tich

Téida0l :TQ

tr
CcO

- Biéu miu dién
Giay Khair sinh
day du thong tin.

B4: Ky
duyét két

Chu tich UBND cép xi ky phé duyét

Chu tich UBND cép
Xd

02 gi¢r lam viée

- Mau s6 04
- 18y khai sinh

qua  giai
.4
quyet
TTHC
BS: Tra|~ mHo grmm ket m:w _.::H_ En.ww:: mE:b, Cong chie tai B& | Trong gio hanh chinh | - Gidy Khai sinh
két qui - Tra két qua thu tuc hanh chinh va phin tiép nhan

thu 1€ phi (néu co)

- WE thiic viéc tra két qua trén phan
mém

- Thu lai Mau gidy 56

K

- Trudng hop cé yéu
ciu tra két qua dién
tir thi tra két qua Giay
khai sinh ban dién tr
cho ngudt yéu cdu qua
thr dién t hodc thidt
bi 6, kho dir Héu dién
tir ca nhin,
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muu trinh Chit tich
UBND xi cdp gidy
khai sinh

Truong hop np hoé so truc tuyén
thi giri biéu mAu dién tir Gidy Khai

Cong chirc tu phap -
hd tich

Tbi da 01 ngay

- Biéu mau dién tr
Giay Khai sinh ¢6

sinh v6i thong tin ddy dii cho nguoi diy du thong tin.
%os omc qua thu 9@: tir hogic thiét bj
s6 d& nguoi yéu clu ¢6 trach nhiém
kiém tra tinh chinh x4c, mm% du cua
céc thong tin trén biéu miu dién tir
Gidy Khai sinh va x4c nhan.
- L chinh thire trén phin mém.
B4: NM Chu tich UBND cdp xd ky phé | Cha tich UBND cap xd | 02 gidr 1am viée - MAu s6 04
duygt ket | duyét - Giy khai sinh
qua  giadi
a:wm»
TTHC
B5: Tra mo héa ket qua thu tyc hanh Cbng churc tai B phan | Trong gio hanh chinh | - Gidy Khai sinh
két qua chinh tiép nhan

- Tra két qué thi tuc hanh chinh va
thu 1¢ phi (néu c6)

- Két thuc vige tra két qua trén
phin mém

- Thu lai Mau gidy s6
01

- ,_;Eosm rSu co yéu
chu tra két n_cm dién
tir thi tra két qua Gidy
khai sinh ban dién tr
cho ngudi yéu ciu qua
thr dién tir hodc thiét
bi s6, kho dir ligu dién
tir ¢ nhén,
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- Trudng hop can xac minh
thém, cong chirc tu phap -
ho tich tham muu van ban
gl xac minh.

Sau khi :r.ms_;_wmﬁ n:w_

hodc qua 20 ngay
khoéng cé van ban trd
161 trong thdi gian 4,5
ngay cong chic tu
phap — hé tich tham
muu trinh  Chi tich
UBND xi cip gidy
Gidy chimg nhan két
hén

Truong hop ndp hé so truc
tuyén thi gii biéu miu dién
tir Gidy chimg nhén két hon
vl théng tin diy da cho
ngudi yéu cau qua thur dién tir
hodc thiét bj sb dé nguoi yéu
cau ¢ trach nhiém kiém tra
tinh chinh xac, ddy du cua
cac thong tin trén bidu miu
dién tr Gidy Chimg nhén
két hon va xéc nhén.

- Laru chinh thie trén phén
mém.

Céng chire tu phap —
hé tich

Tbi da 01 ngay

- Biéu miu dién to Gidy
chimg nhan két hén cé
day da théng tin.

B4:
duyét
qua g
A
quyet
TTHC

B
L ol

-y
|-=K}
o

Chd tich UBND cép xi ky
phé duyét

Chu tich UBND cép x&

02 g16 lam viéc

- Méu s6 04
- Gidy Gidy ching nhén
két hon
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16, Thit tuc ding k¥ lai khai tir
Tdng thdi gian giai quyét TTHC: 05 ngiy 1am viée

Trudmg hop cin x4c minh thi thoi gian giai quyét khéng quéa 10 ngay lam viéc.

So d6 cic
bwéce thue
hién

Noi dung cong viéc

Don vi/nguaéi thue hién

Thai gian thare hién

Két qua thire hién

- Huwéng din, kiém tra
tinh chinh xac, day d4q,

théng nht, hop 18 cia ho - Mau 56 01
Bl: Nop | so, tiép nhan hé so. C4 nhén, cbéng chirc tai \ s . - Mau s6 04
hd so - Nhép dit liéu thong tin | Bé phan mot ctra Trong githanh chinh 1 pra'c o i6s nhan da duoc
hé so vio Phin mém; sb héa
- S6 hoa hé so tiép nhan
thit tuc hanh chinh;
B2: Chuyén hé so (gidy, dién | Cong chirc tai B6 phan -M3u s6 01 i
Chuyén |t) vé cong chic Tu|métcia 01 gidr lam viée - Miu s6 04
hd so phap xir 1y - Hb so
Truong hop don gian:
Xem xét, néu thiy viéc
khai tir lai do didu kién A
thi cong chirc tw phap - 4.5 ey L vié -Mwmqh 04
B3: Thye|ho tich ghi vio SO dang| e |07 B ERYIEE TR
hign xir Iy | ky khai tr. Trinh Chu| -3 phap - ¢
hd so tich Uy ban nhan dan ky | *¢
cép Trich luc khai tir
- Trudng hop can xéc - Hb so
minh thém, cong chirc tu 9,5 ngay lam viéc - MAu s6 04
phap - ho tich tham muu - Trich luc khai tir
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thiét b s6, kho dit liéu dién
tr c4 nhén.,
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tr ban sao, trich luc hd tich
voi thong tin day di cho ngudi
yéu ciu qua thu dién tr hodc
thiét bi s6 dé ngudi véu cau cé
trach nhiém kiém tra tinh
chinh xéac, day di ciha cac
théng tin trén biéu miu dién
t ban sao, trich luc ho tich
va xac nhén.

- Luu chinh thirc trén phan
mém.

ho tich co day du
thong tin.

Trinh Thu truéng co quan
quan ly co s& dix lidu hd tich
dién tor xem xét, ky ban
hanh.

Lanh dao co quan quan ly
co s& dir liéu ho tich dién tur

B4: Ky
duyét két
gua giai
quyét TTHC

Thu truéng co quan quan ly
co s& dit liéu ho tich dién tur
ky phé duyét

01 gio lam viéc

- Ho so
- Mau so 04

- Ban sao, trich luc
hé tich

Lanh dao co quan quan ly
co sé dir liéu hé tich dién tr

01 gio lam viéc

- MAu sb 04

- Ban sao, trich Iuc
ho tich

B5: Tra két
qua

-S4 héa két qua thu tuc hanh
chinh

- Tra két qua thu tuc hanh
chinh va thu 18 phi (néu cé)

- Két thuc vige tra két qua
trén phan mém

Céng chuce tar B6 phan mot
clra

Trong gio hanh
chinh

- Ban sao, trich luc
ho tich

- Thu lai Mau gidy
50 01

- Truong hop ¢o
yéu cau tra ket qua
dién tir thi tra két

qua_ban sao, trich
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